MHUHHUCTEPCTBO OBPA30OBAHUS
TBEPCKOW OBJIACTHU

IIPUKA3

23.05.2023 Ne 567-HITTIK
r. Teeps

O6 yTBep:KI1eHHUH AAMHHHCTPAaTHBHOIO perjiaMeHTa
npeaocTaB/JeHUs rocyapcTBEHHOH yCayru

«ATTecTanus nexarori4ecKux padOTHHKOB OpraHu3anui,
OCYHIeCTBJ/ISIIONIUX 00pa30BaTeJbHYIO AeATE/IbHOCTD,
pacnoyioskeHHbIX Ha TeppuTOopuH TBepckoH 001acTH»

B cootBercTtBUM ¢ (enepanbHpiMHA 3akoHaMu OT 27.07.2010 Ne 210-®3
«O06 opraHu3alUy NPeOoCTaBIeHUsl TOCY1apCTBEHHBIX U MyHHULMIAIBHBIX YCIYD»,
o1 29.12.2012 Ne 273-®3 «O06 oOpazoBanuu B Poccuiickoit ®enepanun», MpuKazom
MunuctepcrBa obpa3zoBanusi M Hayku Poccuiickoit ®epepauuu ot 07.04.2014
Ne 276 O6 yreepxaenuun Ilopsaka mpoBeaeHHS aTTeCTALMM NEJaroru4ecKux
paOOTHUKOB OpraHu3aluii, OCYLIECTBISIOUIMX 00pa30BaTEIbHYIO AEATEIBHOCTHY,
nocraHosieHusMu [IpaBurtensctBa TBepckodt obnactu ot 17.10.2011 Ne 69-nn
«O6 yrBepxaenuu [Nonoxenus o MuHHcTepcTBe 00pazoBanus TBepckoil 061acTy,
or 25.12.2018 Ne 399-ntn «O Tlopsake pa3pa0oTkd U YTBEPKACHUS
aOMHUHUCTPAaTUBHBIX pErJaMEHTOB IIPEJOCTaBICHHUS TIOCYJAapCTBEHHBIX YCIyI»
MPHKa3bIBAIO: '

l. VYTBepaUTH aJMUHUCTPATUBHBIN periaMenT NpeAOCTaBICHUS
rOCyIapCTBEHHOM yCIIYTH «ATTECTalMs NeJarornaeckux paboTHUKOB OpraHu3alui,
OCYILIECTBIISIIOIIMX  O0pa3oBaTeNbHYIO  JESTENbHOCTh,  PACIOJIOKEHHBIX  Ha
Tepputopun  TBepckoit obGnactu» (manee - AIJMUHUCTPATUBHBIN pErjiaMeHT)
(npunaraetcs).

2. BHenpuTh AIMMHUCTPATUBHBIM PEryIaMeHT B TEUEHHE TPEX MECALIEB CO JIHS
BCTYTUICHUS B CUJIY HACTOSILETO MpUKasa.

3. B Teyenne mecaua co qHs BCTYIUICHUS B CHIIY HaCTOSILETO NpUKa3a:

1) mpuBecTH NOKHOCTHBIE HHCTPYKLUHH COTPYJHHMKOB TIOCYIApCTBEHHOTO

610/ KeTHOTO 00pa3oBaTeNbHOrO YUpEKIESHUS JOTIOJIHUTENBHOTO
npodeccuoHanbHoro  obpazoBaHus ~ TBepckoro  00GNAacTHOrO  HHCTHTYTa
YCOBEPILICHCTBOBAHU yUYHUTeNeH, Y4YacCTBYIOILHMX B peIOCTaBIeHUH

FOCYAapCTBEHHON YCIIyrM « ATTecTalMs elarOrM4ecKux pabOTHUKOB OpPraHu3auii,
OCYIUSCTBIAIOMIMX ~ OOpa3oBaTENbHYIO  OEATEeNIbHOCTh, PACIOJIOKEHHBIX  Ha

TeppuTopud  TBEpCKOM 00sacTU», B COOTBETCTBHE C AJMHHHCTPATHBHBIM
PErJIaMeHTOM,;
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2) pa3MecTUTh AJMUHHUCTpPAaTHBHBIM periiaMeHT Ha calite MuHucTepcTBa
obpazoBaHus TBepckoil 061acTd B MHGOPMALTMOHHO-TEIIEKOMMYHHKAIIMOHHOM CeTH
HMutepuer © BHeCcTM cBeAeHUS 00 AJMHHUCTPaTHBHOM perjamMeHTe B
roCyZlapCTBEHHYIO HH(OpPMalMOHHYI0 cucTeMy TBepckodf obmactu «Peectp
roCYIapCTBEHHBIX M MyHULMNANBHBIX YCIyT TBepckoit 061acTi.

4. KoHTpouIb 3a UCIIOJIHEHHEM HacTOSIIEro MprKasa OCTaBlIsfgo 3a COOO0M.

5. Hacrosmmi npuka3 BCTynmaeT B CWIYy CO [HA €ro OoQgHUIMaIbHOro
OnyOJIMKOBaHUS.

Munuctp o6pazoBaHus

TBepckoii o6nacTu O.E. Kanununa




[Mpunoxenue

K Mpuka3zy MuHHCTEpCTBa 00pa3oBaHMs
TBepckoii o6iactu

ot 23.05.2023 Ne 567-HIVTIK

AJMUHUCTPATUBHBIN perjaMeHT NPeI0CTaBICHUs IOCy IAPCTBEHHOH YCIIyTH
«ATTecTauys Neaarornieckux pabOTHUKOB OpPraHU3allH,
OCYLUECTBIISIONMUX 00pa30BaTEIbHYIO N€SITEIBHOCTD,
pacmoioXXEHHBIX Ha TeppuTopuu TBepckoi obmacT»

Paznen
OO0111e NOJOKEHUA

IMTonpazgen I
[TpeameT perynupoBaHUs afMUHACTPATUBHOTO perilaMeHTa

1. AJIMWHHCTPATHBHBIA perjaMeHT IpeJOCTaBlE€HHs TOCyAapCTBEHHON
yCayTH «ATTecTanus IeJaroruueckux pabOTHUKOB OpraHu3alyi,
OCYILECTBIISIIOIIMX ~ OOpa3oBaTeNbHYI0  AESTeNBHOCTh, PAaclOJIOXKEHHBIX Ha
Tepputopun TBepcKoi o0macTi» (anee COOTBETCTBEHHO — AIMMHHCTPATUBHBIN
periaMeHT, rocyJapCcTBeHHas yciyra, arTectalus) pa3paboTaH B LeNIAX MOBBILLIEHHS
Ka4yecTBa MpPENOCTABJIEHUS TOCYAapCTBEHHONW YCIyTM M YCTaHABIMBAaeT MOPSAIOK
NMpeAOCTaBlIeHUss TOCYJapCTBEHHOM yClIyrm M CTaHJapT IpeloCTaBIICHUS
rocyJ1apCTBEHHOH YCJyrH, B TOM YMCIIe ONpeessieT COCTaB, 0Cae0BaTeIbHOCTh U
CPOKM  BBIMIOJIHEHHWS aJMHUHHUCTPATUBHBIX Ipolenyp (AeAcTBHMil) Ipu ee
npenocTtaBieHuu B TBepckoi 00aacTu.

Iloppazpen 11
Kpyr 3asButeneit

2. 3asBUTENSIMM Ha TIOJy4YEHHE TOCYJAaPCTBEHHOW YCIYI'M SBISIFOTCS
nejaroruyeckue pabOTHUKY OpraHM3alllii, OCYIIECTBISIOMIUX O0pa3oBaTEIbHYIO
JeSTeNIbHOCTh M HaXOAAILIMXCs B BEJACHUM TBEpCKOil 00nacTu, MyHHIUIIAIBHBIX U
YaCTHBIX OpraHM3alMi, OCYIIECTBISIONIMX OOpa3oBaTeNbHYIO NeATEIHHOCTS,
PacIIoNoKEHHBIX HAa TEPpUTOpUH TBepckoit obnacty, (ajnee Takke — OpraHu3aluH)
3aMelIalolIMe JOJDKHOCTH, IIOMMEHOBaHHBIE B Tofpasienie 2 pasgena |
HOMEHKJIATYpbl  JO/DKHOCTEH  Nefgarornyeckux pabOTHUKOB — OpraHH3allyi,
OCYILLECTBIAIOIMUX 00pa3oBaTebHYIO0 NeATeIbHOCTh, JOMKHOCTEH PYKOBOAMUTESEH
00pa30BaTeNIbHbIX OPraHU3alUi, YTBEpXKIeHHONU mocTaHoBieHUeM [IpaBuTebCcTBA
Poccuiickoit @enepaunn ot 21.02.2022 Ne 225 «O06 yTBep)KACHUH HOMEHKJIATYPBI
HOO/DKHOCTEH MeAarorud4eckux pabOTHUKOB OpraHW3allfif, OCYIIECTBISIOLIMX
00pa30BaTEeNbHYIO [EATENbHOCTD, JOIDKHOCTEH PyKOBOAMTENEH 00pa3oBaTelbHBIX
OpraHu3allui» (Jaliee — HOMEHKIATypa JOIKHOCTE#), B TOM YHCIIE B ClIydasx, KOraa
3aMelICHHE JOIDKHOCTEH OCYILECTBIISIETCS TI0 COBMECTUTENBCTBY B TOM K€ HITH HHOM
OpraHW3allMH, a TAKXKe IyTeM COBMEIIECHUS JODKHOCTeH Hapsiay ¢ paboToli B Toi xe
OpraHu3aluu, ONpeAeIeHHON TPYAOBBIM JOIOBOPOM (Jlajiee TaKKe — 3asBUTEIH ).
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ITonpaznen 111
TpeGoBanus K MOPAIKY UHOOPMUPOBAHUSA
0 MIPEeIOCTABICHUH I'OCYJapCTBEHHOM YCIyTH

3. HHdopmupoBaHue 3asfBUTENEHM MO  BONPOCAM  IMPENOCTaBJICHHUS
FOCYNapCTBEHHOM  YCIYrH  OCyluecTBifeTcs MMUHHCTEPCTBOM  00pa3oBaHUS
Teepckoit o6nactu (manee — MHUHHCTEPCTBO), I'OCYIapCTBEHHBIM OFOKETHBIM
00pa3oBaTeNbHBIM  YUPEXJCHHEM  JOIMOJHUTENBHOrO  NpO(eCcCHOHAIBHOIO
obpa3oBanus «TBepckoil 00IACTHOW WHCTUTYT yCOBEPLICHCTBOBAHMS YYUTENIEH»
(nanee — MHCTUTYT), dunmanamu rocyJapCTBEHHOTO aBTOHOMHOIO YYpEeXICHHS
Teepckoéi  obmacth  «MHOTOQYHKIMOHAJIBHBIA  LEHTP  IPeNOCTaBJICHHUS
roCyIapCTBEHHBIX M MYHHULMIAIBHBIX YCIYT (fajiee COOTBETCTBEHHO — (UIIAIIBI
F'AY «-M®OL», TAY «M®LI»), B TOM Yucie:

1) IOMKHOCTHBIM JIMIIOM MUHHCTEPCTBA TP HETIOCPEICTBEHHOM 00pallieHHH
3asiBUTENs1 B MUHUCTEPCTBO;

2) corpyauukoM MHCTUTYTa IpH HEMOCPECTBEHHOM OOpallleHHH 3asBUTEIIS
B UHCcTHUTYT;

3) corpynaukamu  ¢unuaioB [AY «M®Ll» npu HenocpelCTBEHHOM
oOpalueHuy 3asBuTels B 060 pumman 'AY «MOLy;

4) Lleatpom TenedonHoro obcayKuBaHus HaceaeHus Ha 06aze [AY «MOL»
(nanee — LleHTp Tene@oHHOro 06CITyKMBaHUS HACETIEHUS );

5) no Tenedonam Munucrepctsa, Macturyra, dunuanos FAY «MOLy;

6) nyTem odopMiieHUs HH(POPMALMOHHBIX CTEHAOB B MIHCTUTYTE;

7) nyTeM pasMmelleHHs WH(opMmaluK Ha cailTax MuHucrtepctBa, HCTUTYTA,
'AY «MOL» B nHQOpMalMOHHO-TEIEKOMMYHUKALIMOHHON cetu MHTepHeT (nasnee
COOTBETCTBEHHO — calT MuHucrtepcTBa, cait Mucturyra, cait 'AY «M®Lly, ceTsb
HuTeprer), B rocynapcTBeHHOH HH(poOpManuoHHOH cucTeme TBepckod obiactu
«PeecTp rocyjapcTBEHHbIX U MyHULIMIIAIBHBIX yCIyT TBepckoit obnactuy» (nanee —
pernoHanbHbll  PeecTp), (QenepaibHBIX TrOCYJapCTBEHHBIX HMH(POPMALIMOHHBIX
cucreMax «DenepabHbI peecTp TOCYNapCTBEHHBIX H MYHHLMUMAIBHBIX YCIYT
(ynkuuit)» (nanee Ttakxe — DenepanbHbli peectp) U «EauHbfi  mopTan
roCyJapCTBEHHBIX U MyHULMIIATIBHBIX yCIyT ((pyHKUUN )» (nanee — Equnblit mopran),

8) myteM pa3MemieHuss HUHOOPMAUMOHHBIX MaTEPHAliOB B MOMEIICHUSIX,
npeaHa3sHa4YeHHbIX 1 npuema rpaxaad B Mactutyte u punuanax FAY «M®Ly;

9) nocpeacTBOM OTBETOB Ha oOpallleHUs 3asiBUTeNied, IMOJaHHBIE B
MununcreperBo, UHeturyr, T'AY «M®Lly, dunuansl [AY «M®PL» M0YTOBEIM
OTIIPaBJCHUEM WJIM 10 3JIeKTPOHHOH MmouTe.

[Ipu nuuHOM oOOpalleHuH 3asBUTENS JOJDKHOCTHOE JIMIO MHMHHCTEPCTBA,
coTpyanuk HMucturyrta, corpyauukn dunvanos 'AY «M®L undopmupyor
3afBUTENIA [0 MHTEPECYIOIUMM €ro BOIpocaM, COOOLIAIOT — CIPaBOYHYIO
MHOOPMALMIO O MOpPsAAKE MPENOCTABNCHUS FOCYAApCTBEHHON YCIyrH, BKIIOYas
NOPANOK MMO/IaYH 3asABJICHUS O IPOBEACHUH aTTeCTalUH (Jajiee TakKe — 3asBIEHHE),
nepeyHe JOKYMEHTOB, HEOOXOAMMBIX NI MPEeNOCTaBIe€HHS I'OCYJapPCTBEHHON
YCIYTH, & TaK)Ke pa3bsACHAIOT TPeOOBAHUS K MPETOCTABIIAEMbIM JOKYMEHTAM.

4. Tlpu nHGOPMUPOBAaHMH O MOPAAKE MNPEIOCTABIEHMS TOCYIapCTBEHHOM
YCJIYTH 1O TeNe(OHy NOJDKHOCTHOE JHLO MUHHCTepCTBa, COTpYAHUK HMHCTHTYT],



corpynHuk ¢unuana [AY «M®Ly», corpymuuk lLlentpa TtenedonHOro
o0cyXUBaHHUS HacelleHus (TocleqHUe I[PpU COBMECTHOM YIOMHHAHUU Jajiee
UMeHYIOTCS coTpyaHukamu ['AY «M®ILly»), npuHSIB BBI30B MO TenedOHY, NOKHEI
MPeNCTABUThCA: Ha3BaTh (DaMIUTHIO, UM, OTYECTBO (IPH HAJMYHH), JOIKHOCTS,
HaMEHOBaHHE  COOTBETCTBeHHO  MuHuctepctBa, MHcruryra,  dunuana
FAY «M®Ly», TAY «M®L».

ObpaTtuBiuemMycs coobmiaroTcs rpaguk mnpuema rpaxigaH MHcTutyTa,
dunuana FCAY «M®Lly», anpeca MecT npuema 3asBuTeNel, ClIocoObl Ipoe3a K HUM,
a IpU HeOOXOAMMOCTH — TpeOOBaHHUs K MUCbMEHHOMY OOpPAILEHUIO U CIIOCOOBI €T0
HarpaBlieHUs, B TOM YHCJIe TOUHBINA MOYTOBBIHI aapec.

NudbopmupoBanne 1o  TejedpoHy O  IOpAAKE  IPeJOCTABICHUS
rOCYIapCTBEHHOM YCIYI'H OCYILIECTBISIETCS B COOTBETCTBUH C rpadgukamu paboThl
MunuctepcrBa, Muctutyra, dunuanoB I'AY «M®Lly», ueHTpanbsHOro oduca
I'AY «M®L».

Bo Bpems pa3roBopa JOJDKHOCTHOe IJHLO MuHHCTEpCTBa, COTPYAHHUK
Wucturyra, corpyanuku 'AY «M®L» nomKHBI NPOU3HOCUTH CJIOBA YETKO M HE
NpephIBaTh Pa3roBoOp 110 NPUYMHE NOCTYIUIEHHS IPYTOro 3BOHKA.

[Ipy HEBO3MOXXHOCTH OTBETUTh Ha IIOCTAaBJIEHHBIE 3asBUTEIEM BOIPOCHI
TesleOHHBIH 3BOHOK [JOJKEeH ObITh IepeanpecoBaH (MepeBelileH) Ha Jpyroe
JOJDKHOCTHOE M0 MUHUCTEpCTBa, APyroro corpyanuka MHCTUTyTa, COTpyAHMKA
['AY «MO®Ll» nubo obpaTuBLIEMYyCs 3asABUTENIO NOMKEH ObITH COOOUIEH HOMep
TesnedoHa, 10 KOTOPOMY MOXKHO MOJIy4HTh HEOOXOJUMYI0 UH(POPMALIHIO.

PasroBop no tenedoHy He JODKEH npogomxkaTbes 6onee 10 MUHYT.

5. Ilpu oTBeTax Ha TenedOHHBIC 3BOHKU M YCTHEIE OOpallieHus Mo BOIpocam
NPeIOCTaBICHUs] FOCYJapCTBEHHON YCIYTHM [OOJDKHOCTHOE JHLO0 MUHHCTEpCTBa,
corpyaHuk HMHctutyta, cotpyanuku ['AY «M®L» o00s3aHbl B COOTBETCTBUU C
NOCTYNUBIINM OOpallleHUeM IPeIOCTaBISATh CIEAYIOIYIO HHPOPMAIIHIO:

l)o HOpPMATHUBHBIX MpPaBOBBIX  aKTaX, pPeryJUPYIOIHUX  BOIPOCHI
NPEOCTaBICHUs FOCY AAPCTBEHHOM yCIIyrd (HaUMeHOBaHUE, HOMED, JTaTa MPHHATUS
HOPMaTUBHOI'O [IPaBOBOI'O aKTa);

2) 0 nmepeyHe KaTeropuil rpaxiaaH, HMEIOIIMX IPaBO Ha IOJyYEHHE
rocy1apCTBEHHOM YCyTH;

3) 0 mepeuyHe JOKYMEHTOB, HEOOXOANMBIX ISl MOJIyYeHHs TOCYAapCTBEHHOM
yCIyTH;

4) o cpokax IpeOCTaBIeHUS rOCy1apCTBEHHON YCIIyTH;

5) 06 ocHOBaHUSX JJIsl OTKa3a B IPOBEIEHUH aTTECTALINM;

6) 0 MecTe pasMmellleHus Ha caiitax Munucrepcrsa, Muctutyta, TAY «MOL»
MH(QOPMaLHH 110 BOIIPOCaM NPEeNOCTaBICHHUs FOCYIaPCTBEHHOM YCIIyTH.

6. Ha caiitax MunucrepctBa, Muctutytra, TAY «M®LI», B peruoHansHOM
Peectpe, ®enepaneHom peectpe, Ha EnuHOM noprane, Ha HHGOPMAIMOHHBIX
CTEHJax B TmomelleHuH MHcTUTyTa pasMelnaercst clenyromas CIpaBouHas
MHQOpMaIUs:

1) o MecTre HaxoxaeHus W rpadukax pa6OTBI Munucrepctsa, HCTUTYTA,
bununanos FAY «M®L»;



2) cipaBounble  Tenedonsl  MunucrepctBa, MHCTUTyTa,  QHUIHANOB
'AY «M®lly, Llentpa TenedhoHHOr0 00CIYKUBaHUS HACEIICHUS,

3) anpeca caiitoB MunucrepcrBa, Huctutyra, I'AY «M®Ll», anmpeca
3JIeKTPOHHOM nouThl Munuctepcra, HMucturyta, T'AY «MOLl», ¢unnanos
['AY «MO®L».

['padbuk npuema rpaxzaadH B MUHUCTEpCTBE YCTAHABIIMBAETCS IPUKA30OM
MunuctepcTBa, B IHCTHTYTe — puka3zoMm UHcTutyTa, B punuanax [AY «MOLy —
npukazom ['AY «MOLy.

7. Ha EauHoM mnoprane pa3MellaloTcs CBENEHUs, IIPEeIyCMOTPEHHBIE
[MonoxennemM o deaepalbHON TOCYIApPCTBEHHONH WHGOPMALIMOHHOM CHCTEME
«DenepanbHBIi peecTp roCyAapcTBEHHBIX U MYHHUIMITAIBHBIX YCIYT (GYHKLUHN)»,
yTBEpXKJAeHHbIM mnocTtaHoBieHueM IlpaButensctBa Poccuiickoit ®Denepauuu
ot 24.10.2011 Ne 861 «O d¢enepanbHBIX TOCYIapPCTBEHHBIX WH(OPMaIMOHHBIX
cuctemMax, oOecleynBalOIUMX I[PeJOCTaBlIeHHEe B  OJJIEKTPOHHOH  Qopme
roCyJapCTBEHHBIX H MYHHIMITATBHBIX YCIYT (OcyliecTBIeHHE QyHKIIUN)».

Uudopmanmsa Ha ExvHOM moprarne o MOpsiAKe W CPOKax MNpelOCTaBICHHS
roCyJapCTBEHHOHW  yCIyrd Ha  OCHOBAaHHM  CBEJICHHUM,  coJepkaliuxcs
B DenepaibHOM peecTpe, NPeOCTaABISIETCS 3asBUTEI0 OeCILIATHO.

Hoctyn x wuHoOpMauuu O TOpsiAKE M CpPOKAX IIPeNOCTaBICHUs
rOCyIapCTBEHHON YCJIYrM OCYILIECTBISIETCSl ©0e3 BBIIOJHEHHUS 3asBUTEIIEM
Kakux-1u0o TpeOOBaHUI, B TOM dUHciIe Oe3 HCIIONb30BaHUS MPOrPaMMHOIO
o0ecrieueHus, yCTaHOBKA KOTOPOI'0 HAa TEXHUYECKHE CpeCTBa 3asBHUTeNs TpeOyeT
3aKJIIOYEHUs JIMIIEH3MOHHOIO WJIM HHOTO CcOrjlalleHus ¢ npaBooOanaTeiaeM
IporpaMMHOro  ofecrneueHHs, MPEAyCMATPUBAIONIETO  B3UMaHHWE  IUIATHI,
PErMCTPALIMI0 WM aBTOPU3ALMIO  3asBUTENS, WIM [peAoCTaBlIeHHUE UM
NEPCOHANIbHBIX JIAHHBIX.

Otka3 B mnpHeme 3asBICHWS MU HMHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTAaBICHUS TIOCYJAapCTBEHHOM yClayru, B Cjydae €ClM  3asBJICHHE
M JIOKYMEHTBI, HEOOXOJIMMbIe ANS TIPEelOCTaBICHUS TOCYAApCTBEHHOH YCIYyTH,
NOJAaHbl B COOTBETCTBHU ¢ HMHGOpMaLUed O cpoKax U IMOPSJAKE NpPeaoCTaBICHHS
rOCyapCTBEHHOH yCilyru, onyOnukoBaHHOH Ha EquHoM nopraie, He AoIyckaeTcs.

8. B nensx mHpopMHUpoBaHUs 3asBUTENEN CBEIEHUS O XOA€E NIpeAOCTaBICHUS
rOCy1apCTBEHHOW YCIyrM MOryT OBITh HampaBieHsl MHcTtutyToM B dopmate
TEKCTOBBIX COOOILEHUH MOCPEACTBOM DJEKTPOHHOM TMMOUTHl JIMOO mepenadu
KOPOTKHMX TEKCTOBBIX COOOIICHUH (IIpH HAJIMYMY CBeZIeHHH 00 aOOHEHTCKOM HOMEpE
YCTPOHCTBA NOABUXHON paauoTesieOHHOU CBS3M 3asBUTENSA) C HCIIONL30BAHHEM
cepBucoB EnyHoro moprana npu HaauyuMu MUCBMEHHOI'O COTJIAcHs 3asBHTENS 00
MH()OPMHUPOBAaHUH €r0 YKa3aHHBIM CIIOCOOOM.

Ilpy mogaye 3asBneHus B QopMe  DIEKTPOHHOTO  OOKYMEHTA
C HCmonb3oBaHWeM EnvHOro moprana 3asBUTENIEM YKa3bIBae€TCS  CIOCOD
MH(pOPMHUPOBAHHS, B TOM YHUCNIE aJpec MEKTPOHHOM MOYTH, aGOHEHTCKUN HOMEp
YCTPOHCTBA IMOABMXHOA paauoTeNie@OHHON CBSI3M Uil MepefaYd  KOPOTKHX
TEKCTOBBIX COOOIIEHHUH.



Pazpen 11
CraniapT npeaocTaBieHUsl FOCY1apCTBEHHOMN YCIyTH

[Tonpaznen |
HaunmeHoBaHue rocy1apcTBEHHOH yCIyry
9. HauMeHOBaHMe TOCYIapCTBEHHOHN yCIyru: « ATTecTaluus [eJIarornyeckux
pabOTHHUKOB OpraHU3aliii, OCYIIECTBIAIOIINX OOpa30BaTENBHYIO IEATEIbHOCTD,
pacroyioXXeHHbIX Ha TEpPUTOPHH 1 BepCKOi 001acTy.

Ilonpazpen 11
HanmeHOBaHHE UCIIOMHHUTEIBHOTO oprana TBepckoii obnacty,
MTPEOCTABIISIOIIErO FOCYJapCTBEHHYIO YCIYTy

10. TocymapcTBeHHass yciyra mnpejocraBiseTrcs MuHHUCTEpCTBOM, B
MIOJTHOMOYHSL KOTOPOT'O0 BXOAUT (POPMHUPOBAHHE AaTTECTALIMOHHOM KOMHCCUHU IIO
MPOBENECHUIO ATTECTAllMK B LIEJAX YCTAaHOBJICHHS KBaJTHU(HUKALWOHHONW KaTeropHH
Mearornyeckux  paOOTHUKOB  OpraHM3allMii, YKa3aHHbIX B  IYHKTe 2
AIIMUHMCTPATUBHOTO  perjiamMeHta (najiee — aTTEeCTAllMOHHAs KOMHCCHS).
[Ipyu dopmupoBaHMM aTTeCTAUMOHHON KOMMUCCHUHM ONpEeNseTcs €€ COCTas,
perjaMeHT paboThl, a TakXkKe YCJIOBUS MPUBJIEYEHUS CIELUAIUCTOB IS
OCYIIECTBJICHUS] BCECTOPOHHETO aHamu3a MpodeCCHOHANBbHON NeATEeIbHOCTH
3asiBUTENIEN (Jajiee — SKCIEePThI).

MHCTUTYT y4yacTBYeT B MpPENOCTaBI€HUH TOCYJIapCTBEHHOM YCIYTM B 4acTH
MHOOPMUPOBAHHUS 3asiBUTENell O IOpsAAKe IIPelOCTaBJIEHUs TOCyJapCTBEHHOM
yCIyTd, IpreMa M PEruCTPAlfH TOKYMEHTOB, HEOOXOOUMBIX IS MPeIOoCTaBISHUS
rocyAapCTBEHHOW YCJIYTd, UX PaCCMOTpPEHUS, IPOBEICHUSI BCECTOPOHHETO aHAIA3a
pe3yJabTaToB NPO(EeCCHOHANLHON JIESTeBHOCTH 3asBUTENIEH 10 3aHUMAaeMbIM
JOJDKHOCTSAM [UIsl OTNIpEeNIe/IeHUs] UX COOTBETCTBUSL OCHOBAHHUSIM JJI1 YCTAHOBJICHUS
KBAJIM(PUKALMOHHOM KaTEeropuu cormiacHo myHkTam 36 u 37 (¢ yderoM myHKTa 38)
[lopsinka npoBeneHHs aTTecTallMM MeAaroruueckux pabOTHUKOB OpraHu3alui,
OCYLLIECTBIIAIOUIMX O0Opa30BaTENbHYIO AESTENIBHOCTh, YTBEPXKAEHHOIO MPUKa30M
MunuctepctBa oOpasoBaHus W Hayku Poccuiickoit ®enepanuu ot 07.04.2014
Ne 276 «O6 yrBepxnenuu Ilopsinka npoBefeHHUsl aTTECTAllMU I[E€1arOrMYECKUX
pabOTHUKOB OpraHHU3alui, OCYIIECTBISIOIIUX 00pa3oBaTeNIbHYIO AESITEeIBHOCTDY
(manee — INopsanok npoBeaeHUs: aTTECTAllMU), @ TAKKE MAaTePUATBHO-TEXHHUYECKOTO
U NOKYMEHTALlMOHHOTr 0 obecrieueHus AesITeNbHOCTH aTTeCTAlHOHHON KOMHCCHH.

11. B mnpenocraBieHUU TrOCYyNAapCTBEHHON YCIYrd y4acTBYIOT (QHIIHATIBI
['AY «MO®Ll» no skcreppuTopratbHOMY IIPHHIMILY B Iipeaenax TBepckoit obmacTu
Ha OCHOBAHMHM COIVIALUEHUS O B3aUMOJEHUCTBUHM, 3aKiifoueHHoro I'AY «M®L» ¢
MunucrepctBoM u  MHCTUTYTOM, B 4acTh MHGOPMHPOBAHHA II0 BOIPOCAM
NpPeAOCTaBIEHHs TOCYJapCTBEHHON YCIYrd U NpUeMa 3asBICHUN U JOKYMEHTOB,
HeOOXOMUMBIX MJISl MPENOCTaBlIe€HUs TOCYylapCTBEHHON YCIYrd, ¢ JalibHeuIes
nepenayer ux B UHCTUTYT.

12. B pamkax yvacTuss B IpPEIOCTaBICHUH TIOCYIApCTBEHHON yCIyTH,
NPeAyCMOTPEHHOIO0 AIMUHUCTPATUBHBIM pPErfiaMeHTOM, MHCTUTYT OCyIlecTBiaser
MEXBEJOMCTBEHHOE B3aMMOIEMCTBHE C LEJIbK NPOBEPKU CBEACHHM, YKa3aHHBIX



3asBUTEIIEM:

1) 06 ycTaHOBIEHHOM eMy paHee KBaJM(GUKALMOHHON KaTeropuu —
¢ MUHUCTEPCTBOM;

2) 0 MecTe paboThl U 3aHUMAaeMON UM JOJDKHOCTH — C FOCYAApCTBEHHBIMHU U
MYHHULIAITAIBHBIMU OpraHU3alMsIMU.

13. Tlpu mpenocTaBiIeHUH rOCyJapCTBEHHOMN YCIyry 3ampeliaercs: TpeboBaTh
OT 3asIBUTEJIS OCYIIECTBICHUS NEHCTBHU, B TOM YHCIIE COTJIACOBaHMil, HEOOXOANMBIX
JUIS TIONyYeHHs TOCYAapCTBEHHOM YCIIyTHM U CBS3aHHBIX ¢ OOpalleHHeM B OpraHbl
roCcyIapCTBEHHOW BJIACTH, UCIIONHUTENbHBIE OpraHbl TBepcKol o0acTH, OpraHbl
MECTHOIO CaMOYIIPaBJIeHHs], MOABEAOMCTBEHHbBIE NaHHBIM OpraHaM OpraHM3aluy
(namee Tak)ke — OpraHbl M OpPraHHW3aldM), Y4YacTBYIOLIME B IIPEAOCTAaBICHUH
rOCYyAapCTBEHHBIX WIM MYHULIMIAIBHBIX YCIYT, 32 UCKIIOUYECHUEM ITOIYYEHHS YCIIyT
U TOJY4YeHHs JOKYMEHTOB M HH(OpMalUH, MNpefOoCTaBIsIEMbIX B pE3YJIbTATE
OKa3aHUsl TAaKUX YCJYyI, BKJIIOYEHHBIX B IEPEYEHb YCIYI, KOTOPBIE SBIISIOTCS
HEOOXOAMMBIMH M 00sA3aTeNbHBIMU AJI1 TPEJOCTaBI€HUS HCIIOJHUTEIbHBIMU
opraHamu  TBepckoii 00nacTM roCylapCTBEHHBIX  YCIYI, YTBEpPXIECHHBIH
HOPMaTUBHBIM IIPaBOBBIM aKTOM TBepckoit 00s1acTH.

IMogpasznen 11
Pesynbrar npenocraBieHns rocyJapcTBEHHOHN YCIyTU

14. Pe3synpraroM MpeAOCTaBIEHUS TOCYAApPCTBEHHON YCIYrd SBIAETCS
peleHne aTTeCTallMOHHOM KOMHUCCHH:

1) 06 ycTaHOBNIEHHMH 3asBUTENIO MEPBOM WM BBICHIEH KBanu(pHUKAIMOHHON
KaTeropuu (C yKasaHHEM IOJDKHOCTH, MO KOTOPOW 3asBHTENIO YCTaHABIMBACTCS
KBaNM(pUKALMOHHAS KaTeTopus);

2) o0 oTka3e 3asBUTEII0 B YCTAHOBJICHUM II€PBOH MM BBICIIEH
KBaJIM(UKALMOHHOM KaTeropuu (¢ yKkazaHHeM AOJDKHOCTH, IO KOTOPOH 3asBUTEIO
OTKa3bIBAETCS B YCTAHOBJIEHUH KBATU(PUKALIMOHHON KaTeropun).

3) 06 oTka3e 3asBUTENIO B IIPOBEACHUU ATTECTALINH.

[Tonpazmen IV
Cpok npenocTaBiieHHs] TOCYJapCTBEHHOMN YCIyTH

15. MakcuManpHO JOITyCTHMBIH CPOK IIPEIOCTaBIICHHUS TIOCYIapCTBEHHOM
yCIIyr# cocTtaBisieT 90 kalieHaapHbIX AHEH, BKIIIOYas:

1) IPOAOMKUTENBHOCTH PACCMOTPEHMS 3asBICHUS O IPOBEACHUN aTTECTALMH
— He Oonee 30 kaleHOZApHBIX OHEH CO JAHS PErHCTPALHMH 3asBIECHUSA, 110 UTOraM
KOTOPOI0 OIIPENEIISIETC KOHKPETHBIN CPOK MPOBEAEHHUS aTTECTAILUH WIIH 3asBUTEITIO
OTKa3bIBAa€TCA B [IPOBEICHUHU aTTECTAlLINH;

2) NpOJOIIKUTENIBHOCTD aTTECTALM OT Hadaja €e MPOBEISHUS 10 ITPUHATHS
pellleHHs aTTeCTallMOHHON KoMUccuelt — He Gosnee 60 KaneHAApHBIX AHEH.

[Togpasznen V
Cpok NpHOCTaHOBIEHUS
NPEIOCTaBIEHUS TOCY JaPCTBEHHON YCIyTH
16.  llpuocTaHoBNeHHE  NPEJOCTABICHUS  TOCY[JAPCTBEHHOM  YCIyru



3aKOHOAATCJIbCTBOM HE NPCAYCMOTPCHO.

[Tonpazaen VI
Cpok Bbl1auu (HampasieHUs1) JOKYMEHTOB, SIBJISTFOLUXCS
pe3yabTaTOM MPEeAOCTaBICHHS TOCYJAPCTBEHHON YCIIyTH

17. B ciy4yae npuHSATHSA aTTeCTAllMOHHONW KOMHUCCHEH pellieHust 00 OTKase B
NpOBEJEHUH AaTTeCTallMM II0 OCHOBAHUSM, IPEeIyCMOTPEHHBIM IyHKTOM 31
AJIMUHUCTPATUBHOTO periaMenTa, IHCTUTYT B Cpok He no3jHee 3 pabouux AHEH co
IOHA TPUHSTHS aTTeCTAallHOHHONM KOMHCCHEH COOTBETCTBYIOLIErO PpELUCHUS
HaNpaBJsieT 3asBUTEIIO BBIIUCKY M3 I[IPOTOKOJA 3aCeNaHus aTTeCTallHOHHOH
KOMMCCUH C pelieHreM 00 0TKa3e B MPOBEACHUH aTTeCTalluK Ha apec JIEKTPOHHON
NOYTHI, yKa3aHHbIN B 3as1BJICHUH, [IPY OTCYTCTBUH B 3asBIICHUH aJipeca dJIEKTPOHHOMN
NOYThI — HANPABJISAET BBIIIUCKY U3 IPOTOKOJIA 3aCEJaHUsl aTTECTAlMOHHON KOMHUCCHH
C peuleHHeM 00 OTKa3€e B MPOBEJAEHUM aTTECTAalMH IOYTOBBIM OTIIPABICHHUEM C
YBEIOMJIEHUEM O BpPYUYEHUHM, a B Cilydae IMOCTYIUIEHUs 3asiBleHus 4epe3 EQuHBINA
noprajgl — pasMelaeT CKaH-KOMHWIO BBIIACKM U3 NOPOTOKOJIAa  3acelaHus
aTTECTALMOHHOM KOMHCCHM C pellieHueM 00 OTKase B IPOBEICHHM aTTecTallui B
JH4YHOM KaOuHerTe 3asiBUTeNs Ha EquHOM noprane.

18. Ha ocHOBaHMM pellleHUs aTTECTALMOHHONW KOMHUCCHUH 00 YCTaHOBJIEHUH
3asiBUTENIO0 MEPBOM WM BBICIICH KBaTu(UKaAMOHHOW KaTeropuu MUHHCTEPCTBO
IPUHUMaeT TIpUKa3 o0 YCTAHOBJEHUM 3asBUTEIIO II€pBOA WM BBICLIEH
KBaJIM(UKALMOHHON KaTeropmu, KOTOpBIH pasmellaeTcs Ha caiiTe MUHUCTEpCTBa,
He mno3nHee 5 pabo4yux OHEH co OHSA MOCTyIUIeHUss B MUHUCTEPCTBO NMPOTOKOJA
3ace/laHusl aTTECTALlMOHHONM KOMHUCCHHU C pelleHUEM 00 YCTAaHOBIEHUHU 3aSBUTEIIO
COOTBETCTBYIOLIEH KBaNH(DUKALIMOHHOM KaTeropuu.

B cnyvae nonauu 3asenenus yepe3 EanHplil nopTan yBe1oMII€HHE O peLLIEHUH
aTTECTALIMOHHOH KOMHUCCHM OO0 YCTAHOBJIEHUM 3asBUTENIO TNEPBOM MJIM BbICIICH
KBAIM(UKALMOHHON KaTeropuu pasmeilaercs VIHCTUTYTOM B JMYHOM KaOHWHETe
3asBuTeNs Ha EauHoM moprane He nosgHee 3 pa®odux gHEH CO AHS IPUHATHS
aTTECTALlMOHHON KOMUCCHEN COOTBETCTBYIOLIEIO PELICHHUS.

19. B cny4ae npuHSATHS aTTECTallMOHHOM KOMHCCHel pelleHHs 00 OTKase
3asIBUTEJIIO B YCTAHOBJIEHUH NEpBOM MJIH BRICLIEH KBAIN(GUKAIMOHHOW KaTeropuu,
Huctutyr He mnosaHee 3 pabouux JHEH cO OHS TNPUHATHA aTTeCTalMOHHOM
KOMHCCHEN COOTBETCTBYIOLIErO PELICHMS] HAIpaBiseT 3asBUTENIO BBIMHCKY U3
NPOTOKOJIa 3acelaHusl aTTECTALMOHHOM KOMMCCHUU C pelieHueM o0 oTKaze B
YCTAQHOBJIEHHH II€PBOM MJIM BBICLIEH KBAIU(MUKALMOHHOM KaTerOpHH Ha anpec
3JIEKTPOHHOM MOYTEI, YKa3aHHBIN B 3asBJICHHUHU, PU OTCYTCTBUHU B 3asBJICHHUH aJipeca
3JIEKTPOHHOM MOYTEI — IIOYTOBBIM OTIPABIEHUEM C YBEAOMIIEHHEM O BpYYeHHH, a B
cllyvae 1noja4u 3asBieHus yepes EunHbIN nopTal, pazMeniaet CKaH-KOMUIO BHIITMCKU
M3 NPOTOKOJIA 3acelaHMsi aTTEeCTALMOHHON KOMHCCHM C pelleHHeM 00 OTKase B
YCTaHOBJIEHWH TepBO WM BBICLICH KBaTU(QUKALIMOHHOH KaTerOpUd B JIMYHOM
xaOuHeTe 3asBUTENs HAa EnquHoM noprase.
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[Toapaznpen VII.
HopMmaTuBHbIE IPaBOBbIE aKThI, PETYJIUPYIOLINE
TIPeJIOCTaBJIeHME TOCY1apCTBEHHOM YCIyTH
20. TIlepeyeHp HOpPMAaTHMBHBIX MpPaBOBBIX  AaKTOB, PEryJUPYIOLINX
NpeI0CTaB/ICHUe TOCyJapCTBEHHON yCIyrd (fjanee — mepedeHb), pasMmellaercs Ha
calite MunucrepcrTBa, caiite HctutyTa, B peruoHanibHOM Peectpe, ®denepanbHOM
peectpe u Ha EnuHom nopraie.
MuHucrepctBo, MHCTUTYT oOecrnednBaOT pa3sMElICHUE U aKTyalU3alUio
NepevHss Ha CBOMX caiTax. MHMHUCTEPCTBO Takke 00eCleUMBAET pa3MELICHUE U
aKTyaJlM3alIo epeyHs B peruoHanbHOM Peectpe.

[Mongpazaen VIII
[lepeueHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHUHU
C HOPMATUMBHBIMH IIPAaBOBBIMHU aKTaMH JJIs IIPEAOCTAB/IEHHS
rOCYTapCTBEHHOW YCIYyTd U YCIIYT, KOTOPBIE SABJISIOTCS HEOOXOAUMBIMH
¥ 0053aTebHBIMU JUIsI IPEAOCTAaBICHUs TOCY IapCTBEHHOM yCIyTH,
MIOJJIEKALIUX NPEACTaBICHUIO 3asiBUTEIIEM

21. JlokymeHTaMU, HEOOXOIUMBIMHU JUISl IPEAOCTABICHUs] FOCYNapCTBEHHOU
YCIIyTH, SIBJISIFOTCSL:

1) 3asBieHHEe O MpPOBEIEHUU aTTeCTallud B CBOOOJHON (opMe, B KOTOPOM
YKa3bIBaOTCA KBATU(UKAUMOHHAS KaTeropyus U JOIKHOCTE, MO0 KOTOPO# 3aBUTEND
KeJlaeT IPOHTH aTTeCTalrIo, CBeJIeHHs 0 MecTe paboThl U 3aHUMaeMO TOIKHOCTH,
0 npodeccroHabHOM 00pa30BaHUH, BKIIFOUAS TOTIOJIHUTENBHOE MMPOQeCcCHOHATBHOE
obpaszoBaHHe, O cTaxe paboTel, B TOM 4YHCJE Menarorudeckod paboTel, O
Npo¢eCCUOHANBHBIX JOCTHXEHUSIX M Harpajax, O HaJIMYUU JUCLHUIUIMHAPHBIX
B3BICKAHWH, O HaJlWYud U CPOKe JEHWCTBUA paHee  YCTaHOBJICHHOM
KBaJIM(GUKAIMOHHOM KaTeropuH, a TAaK)Ke KOHTAKTHEIE JaHHbIE 3asiBUTEIIS U COTJIacHe
3asBUTEII Ha 00paboTKy, repeady U paclpocTpaHeHHe NMEePCOHANBHBIX JAaHHBIX B
coorBercTBUM ¢ DepepanbubiM  3akoHoM oT 27.07.2006 Ne 152-03 «O
epCOHANBHBIX  JaHHbIX». IlpumepHas ¢opma 3asiBiIeHUs TpUBEleHa B
NpUJIOKEHUH 1 kK AIIMHUHUCTPAaTHBHOMY periiaMeHTy;

2) nacmopT rpaxknaHuHa Poccuiickoit ®enmepauuu wiv HWHOH JOKYMEHT,
NpU3HaBaeMbId B COOTBETCTBMHM C 3aKoHOAATtenbcTBOM Poccuiickoit ®enepanuu
JOKYMEHTOM, YIOCTOBEPSAIOLIUM JIMYHOCTh 3asABUTENA (fajmee — JOKYMEHT,
YAOCTOBEPSAIOLIUK TIMYHOCTD 3aABUTEIS ).

B cnyuae nanpabieHHs 3asfBICHMS IOCPEICTBOM IOYTOBOM CBSI3U K HEMY
NPUKJIAABbIBAETCS 3aBEPEHHAs B YCTAHOBJIEHHOM IOPSAKE KOMHUS JOKYMEHTa,
YAOCTOBEPSAIOLLETO JTUYHOCTD.

B ciyuae HanpaBieHHs 3asBICHUS TOCPEACTBOM EQUHOrO nopraia cBeeHus
U3 JOKYMEHTA, YNOCTOBEPSIOIIEr0 JUYHOCTh 3aiBUTENS, MPOBEPAIOTCA IIpU
NOATBEPXKACHHH  YYETHOHM  3alUCM B (efepaibHOM  TOCyHapCTBEHHOM
uH(OPMaLHOHHO} crucTeMe «EnuHas cucreMa UaCHTHGUKAIMEA U ayTeHTHDUKALMHN
B MHOpacTpykType, oOecneunBatouieli  HH()OPMALMOHHO-TEXHOIOTHYECKOE
B3aMMOIENCTBHE MH(POPMALUHOHHBIX CHCTEM, UCIONB3YEMBIX LIS IPEeIOCTABIEHUS
FOCy/IapCTBEHHBIX M MYHHMLMIAIBHBIX YCIyI B 3JE€KTpOHHOH GopMme» (manee —



11

ECHUA);

3) cnpaBka ¢ MecTa paboTBl O 3aHMMAEMOMN JOJKHOCTH, IOIIMHUCAHHAs
PYKOBOJUTEIEM OpPraHu3auyd — JUIs [eJaroruyeckKux pabOTHUKOB YacCTHBIX
OpraHu3aLui.

22. 3asBNeHUE 3aBepPAETCS JIMYHOM MOJAMUCHIO 3asiBUTENS, a B Cllydae MoJa4u
3asBJICHUS B 3JIEKTPOHHOM dopme depe3 EAUHBIN mopTan — NPOCTOM 3IEKTPOHHOM
HOAMKUCEIO B cooTBeTcTBUM ¢ DefepanbHbIM 3akoHOM 0T 06.04.2011 Ne 63-03
«OO0 21eKTPOHHOMU MMOJMUACHY.

23. 3asBieHue W IIpUAJAraéMbleé K HEMY JOOKYMEHTHl IIOHAIOTCS B
aTTeCTAMOHHYIO KOMHUCCHIO OIHUM U3 CIEYIOILUX CIIOCOOO0B!

1) myrem nuvHoro oopamenus B IHCTUTYT;

2) nmyTeM Ju4HOro obpaiieHus B 000t duiuan FAY «MOL»;

3) HampaBJIAIOTCA 1O ToYTe B afpec MHCTUTYTa MUCHEMOM C YBEAOMIIEHUEM O
BPYYEHHUH U OMUCHIO BIOXKEHUS;

4) B a5ieKTpOoHHOU (hopMme yepe3 Eaunblil noprai.

24. ®opmupoBaHue 3asBieHUs Ha EauHOM 1oprajie OCYILECTBISETCS
IOCPEJCTBOM 3aIlOJIHEHHsl 3asBUTENIeM OJJIEKTPOHHOH ¢GoOpMBl 3asBieHUs 0Oe3
HeoOXOAMMOCTH JIONOJTHUTENIBHOM MOJauy 3asBJICHHs B KaKol-11u00 HHO# (opMme.

25. ®opmaTHO-IOTHYECKass MpoBepKa CHOPMHUPOBAHHOIO  3asBIICHUS
OCYLUECTBIAETCS AaBTOMATUUECKHU TIOCIE 3aMOJIHEHUS 3asiBUTENIEM KaXA0T0 U3 MOJIeH
3JIEKTPOHHONH (opMbl 3asiieHus. [lpu BBISABIEHUM HEKOPPEKTHO 3arOJIHEHHOTO
MOJISL 3NEKTPOHHOH (POPMBI 3asiBJICHUS 3asgBUTENb YBENOMISETCS O XapakTepe
BbISIBJICHHON OLUMOKU M NOPSIKE €€ yCTpaHEeHUs MOCPEACTBOM HUHGPOPMALIMOHHOTO
COOOILEHHS HETIOCPEACTBEHHO B JIEKTPOHHOHN (opMe 3asBJICHUS.

26. Tlpu ¢QopMupoBaHud 3asBiieHHs Ha EIWHOM moOpTasie 3asBUTENIO
o0ecreynBaeTcs:

1) BO3MOXHOCTb KONMPOBAHUS M COXPAaHEHUS 3asBICHUS ¥ NpWIaraeMbix K
HeMY JOKYMEHTOB;

2) BO3MOXHOCTb [1e4aTy Ha OYMa)KHOM HOCUTEJIe KOITHU JJIEKTPOHHON (OPMBI
3asBJCHUSA;

3) coxpaHeHHe paHee BBEICHHBIX B 2JIEKTPOHHYIO GOpMy 3asBICHMsI 3HAUEHHIH
B JIF000} MOMEHT IO KeJIaHHIO 3asBUTEJIS, B TOM YHCJIE [TPH BOSHUKHOBEHHMH OIINOOK
BBOJA W BO3Bpare JJjsi IMOBTOPHOIO BBOJA 3HAUYEHHH B JJIEKTPOHHYIO (GopMy
3asABJICHNUS,

4) 3anonHeHHe NoJjeld 3IeKTpOHHOH (OpMEBI 3asBIeHHMs IO Hadaja BBOJAA
CBEJECHHI 3asBUTENIEM C HCIIOJb30BAaHUEM CBeJleHUM, pa3MeimneHHBIXx B ECHUA,
onyOnuKoBaHHBIX Ha EavHOM noprane, caiite MunucTepctBa, caiite UHctuTyTa (B
4acCTH, Kacarllencs cBeleHuH, oTcyTcTBytomux B ECUA);

5) BO3MOXHOCTh BEPHYTbCS Ha JIFOOOH U3 ITAIIOB 3alOJHEHHS JJIEKTPOHHOM
(opMbI 3asBiIeHHs O3 IOTepU paHee BBeJEHHON HHOOPMALIUH;

6) BO3MOXXHOCTb JJOCTYIIa 3asiBUTeNs Ha EQMHOM THopTalie K paHee NOoAaHHBIM
3asBJICHUSIM B TEUCHHE HE MeHEe OHOI0 I'o/ia, 4 TAKXKe YaCTUYHO CHOPMUPOBAHHBIM
3aABIIEHUAM — B TEYEHUE HE MEHEe TPEX MECSUEB.

27. Ilpu mnpeaocTaBleHUWM TOCYJapCTBEHHOH yciayrd MUHHCTEPCTBO,
Hucruryt, dunuansl [AY «M®L]» He Bripase TpeGOBaTh OT 3aABUTENS:
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1) mpencraBieHuss OOKYMEHTOB M HMHGOPMalUdU WM  OCYLIECTBICHUA
JIECTBUH, TNpeICTaBIeHHE WM OCYLIECTBIEHHE KOTOPBIX HE IIPELyCMOTPEHO
HOPMATHBHBIMY MTPABOBBLIMHU aKTaMHU, PeryIUPYIOMUMY OTHOLIEHHUS], BOZHUKAIOLE
B CBSI3U C MPEAOCTaBICHHEM rOCYAapCTBEHHON yCITyTH;

2) npencraBieHWS JOKYMEHTOB U HMH(OpMalnuMd, B TOM YHCIE
MOATBEPXKAAIOIIMX  BHECEHHE  3asdBUTeNeM IUIaThl  3a  [PefOoCTaBJIeHHE
roCyTapCTBEHHOH YCIIYTH, KOTOpbIe B COOTBETCTBUY ¢ HOPMATHBHBIMU IIPABOBBIMU
aktamMu Poccutickoii @enepaliii, HOpPMaTUBHBEIMH NPaBOBBIMU aKTaMH TBEpCKOH
007acTH W MYHHLUIAIbHBIMH NPaBOBBIMM aKTaMHU HAXOJSATCS B PaclOpsIKCHUU
OpraHoB U (HUJIM) OpraHu3allii, y4acTBYIOIIUX B IPEAOCTABICHAN IOCY IApCTBEHHBIX
WM MYHUIMNAIBHBIX YCIIYT, 33 UCKIIIOUEHHEM JTOKYMEHTOB, YKa3aHHBIX B YacTH 6
cratbu 7 DepepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranusauuu
MpPeOCTaBlICHUs] TOCYJAapCTBEHHBIX W MYHHIUNAIBHBIX ycIyr» (Halee -
®denepanbubiii 3akoH Ne 210-D3);

3) mnpencTaBieHHMs JOKYMEHTOB M WHGOpPMALMM, OTCYTCTBHE U (HJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBJIMCh IIPH II€PBOHAYAILHOM OTKasze B
NpPeA0CTaBICHUM MOCY 1apCTBEHHOM yCIYTH, 32 UCKIIOYEHHEM CIIeAYIOLUX CIIy4aeB:

U3MeHeHHe TpeOOBaHMM HOPMATHUBHBIX MPAaBOBBIX aKTOB, KacarolUXcs
NPENOCTABICHUS] TOCYNapCTBEHHOW YCIYTd, MOCe I[epBOHAYaIbHOM MOAa4u
3asiBJICHUS;

HaJlM4yue OLUMOOK B 3asiBI€HUH U JOKYMEHTaX, NOJaHHBIX 3asBUTENEM IOCIe
NepBOHAYaJIbHOIO OTKa3a B MPEJOCTaBI€HHH TOCYAapCTBEHHOH YyCIyrH W He
BKJIFOUEHHBIX B [TPEACTaBIIEHHBINA paHee KOMIUIEKT 10KyMEHTOB;

UCTEYEeHUE CPOKa NeUCTBUS JOKYMEHTOB WJIH U3MEHEeHHe UH(POPMALUH MOCIIe
NEepPBOHAYaIBHOIO 0TKa3a B MPEJOCTABICHUH MOCYAaPCTBEHHOMN YCIyTH;

4) mpenocTaBieHHs Ha OyMa)XHOM HOCHTeNleé JOKYMEHTOB U HMH(OPMALMH,
3JIEKTPOHHbIe 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBHH C IIYHKTOM
7.2 gactu 1 crateu 16 @enepanproro 3akona Ne 210-D3, 3a HCKITFOUEHHEM CITyYaeB,
€CJIM HaHeCeHWEe OTMETOK Ha TaKue IOKYMEHTBI MO0 HX H3BATHE SABJISAETCS
HEOOXOAUMBIM YCJIOBUEM IIPEJOCTaBICHUS TOCYINapCTBEHHOH YCIYrH, M HHBIX
CJly4aeB, YCTaHOBJICHHBIX (eilepalIbHBIMH 3aKOHAMH.

[ogpaznen IX
ITepedenb 10KyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU ¢ HOPMATHBHBEIMH
NPaBOBLIMU aKTaMHM JJIsl IPEJOCTaBIEHUs TOCYAapCTBEHHOMN YCIYTH, KOTOpPhIE
HAaXoAATCs B pacloOpsHKEHUHM OPraHOB U OpraHU3alii, YJacTBYIOIIKX B
NPEeAOCTABJIEHUH FOCY 1apCTBEHHBIX WM MYyHULUIANBHBIX YCIYT, U KOTOPhIE
3asiBUTEJIb BIIpaBe MPEACTaBUTH CAMOCTOSATEIHHO
28. JlokymeHTaMM, HEOOXOAUMBIMH UIsl TIPEJOCTABICHUS TOCYIapCTBEHHON
YCJIYTH, KOTOpEIE 3asiBUTENb BIIPaBe MIPEICTaBUTh CAMOCTOSTENBHO, SIBIIAIOTCS:
1) cipaBka ¢ MecTa paGOTHI O 3aHMMAeMOl JAODKHOCTH B OCYIapCTBEHHOM
WM MYHHUIMIIATBHOM OPraHU3alMy, OJNUCAaHHAs PyKOBOAUTENIEM OpraHU3allHK;
2) 3aBepeHHas B yCTaHOBJIEHHOM IIOpSIAKE BBIMMACKA U3 IPMKa3a MIMA KOIMS
BBIMMCKA M3 IpHKasa MHHHCTEpPCTBA O paHee YCTAaHOBJIIEHHOH 3asBUTEIIIO
KBaJIM(PUKAUOHHON KaTerOpHH;
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3) aHaJMTHYECKas CIpaBKa O pe3ysbTatax NpoecCHOHAIBHOM AeATENBHOCTH
3asBUTENS, TNOJAMNHCAHHAs pPYKOBOAWTENEM OpraHu3aldH M IpeJceaTeeM
IePBUYHON IPOQCOIO3HON OpraHu3alry (Janee — aHATUTHYeCKas CIIpaBKa).

AHanuTHYecKas CrpaBKa MOXeT ObITh MpeAcTaBleHa 3asBUTENEM B ClIydYae,
€CJIH OH MPeTEHAYET Ha MOBTOPHOE YCTAHOBIIEHHE (TIOATBEPKIACHNE) UMEroLIeHCs Y
HEero KBIM(PUKAIHOHHON KaTeropuu 6e3 NpUBIEYEHHS IKCIIEPTOB B COOTBETCTBUU
¢ PeruoHanbpHbIM OTpaciieBeIM corjaileHueM mMexay MuHucrepcTBoM U TBepckoid
obnactHoit opranm3auueit [Ipodcoro3a pabOTHUKOB HapoAHOrO 00pa3OBaHUS H
HaykH Poccuiickoit @enepannu (nanee — PernonansHoe cornamieHue).

IToppazgen X
[TepeueHb ocHOBaHUM [JIs1 OTKa3a B IpUEME TOKYMEHTOB,
HeO0OXOAMMBIX Ui NMPEAOCTABIEHUS FOCYJapCTBEHHOM YCIyTH
29. OcHoBanMs i1 OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NpefoCTaB/IeHUs] T[OCY/IapCTBEHHOM YCIYrd, 3aKOHOZAaTenbCcTBOM Poccuiickoi
Denepanuu He NpeyCMOTPEHBI.

[Togpaznen XI
IlepeyeHb OCHOBAaHMH ISl IPUOCTAHOBIICHUS
NIPEeAOCTAaBIEHUS FOCY 1apCTBEHHOM yCIIyTri
30. OcHoBaHust IJis1 [IPUOCTAHOBIIEHUS IPENOCTABIEHUS FOCYAapCTBEHHOMN
YCIIyT'H 3aKOHOAATENLCTBOM Pocculickoit denepaniny He IPEAYCMOTPEHBI.

[Tonpaszgen XII
IlepeyeHb OCHOBaHUM 1Ji OTKa3a
B [IPE€AOCTABIICHUU ['OCYIapCTBEHHOMN yCIyTH

31. 3asBUTENIO OTKA3bIBAETCS B MPOBEICHUHN ATTECTAIIUH NPH HATHYHU XOTS
OBI OZHOT'0 U3 CIIEIYIOIIUX OCHOBaHUI:

1) He cooTBeTCTBHE 3asBUTENS KpPYTry 3asBHTENel, YKa3aHHOMY B MyHKTe 2
AJMUHUCTPATUBHOIO periaMeHTa;

2)  oOpameHwe  3asBUTEAS C  LEJNbIO  YCTAHOBJEHHS  BBICIICH
KBATM(UKAIMOHHOM  KaTeropud TMpH  OTCYTCTBHH Yy  HEro  IEepBOi
KBaNIM(DUKALMOHHON KaTeropuu Mo JODKHOCTH, MO KOTOPOM OH JKeJaeT MPOUTH
aTTeCTaLMIO;

3) oOpaieHue  3afBUTENsT B LENAX  YCTAHOBJIEHHS  BBICLIEH
KBAJIM(UKALMOHHOX KaTeropuy IO IOJKHOCTH, MO KOTOPOH arrecTanus Oyaer
IPOBOJUTHCH BIEPBLIE, PAHEE, YEM UYepe3 2 I'0Ja I0CJIe YCTAaHOBIEHUS eMy MepBOH
KBaIM(UKALUOHHOMN KaTeropuu Mo 3ToH JOJKHOCTH;

4) ofOpaiienve 3asBUTeNs paHee, YeM 4epe3 ToJ CO MIHA [PHUHATHS
aTTeCTAllMOHHOM KOMMCCHEN pelleHUss 00 OTKa3e B YCTAHOBJIEHHH 3TOH ke
KBalIU(PUKALUMOHHOMN KaTerOPHH MO TOM XKe JHOKHOCTH;

5) 3asBUTeNb Ha OEHb [IOJAYM 3asBI€HHS HE 3aMellaeT NOKHOCTH, IIO
KOTOPOM OH JKE€JIaeT IIPOWTH AaTTECTALMI0, B OpPraHW3allid, OCYIIECTBIAIOIIEH
00pa30BaTeNbHYIO NESTEbHOCTb.
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IMonpazaen XIII
[lepeueHb ycnyr, KOTOpPBIE SBISIOTCS HEOOXOAMMBIMU
¥ 00sI3aTeNIbHBIMY JJIs MPEIOCTABICHUS TOCY IapCTBEHHOM YCIyTH
32. VYcayrd, HeoOXoauMmble U oOs3aTesNbHblE Ul  NPEAOCTaBIIEHHUS
roCyAapCTBEHHOMN YCIyrd, OTCYTCTBYIOT.

Ioppasnen XIV
IMopsnok, pasMep U OCHOBaHUS B3UMAaHUS
roCcy/1apCTBEHHOM NOIIJIMHBI WX UHOM I1aThl, BBUMAaeMOM
3a MPeOCTaBICHHUE TOCYJapCTBEHHOM YCIIyTH
33. [IlpenocraBieHue TOCyJAapCTBEHHOW YCIYTH OCYLUECTBISIETCA Ha
0e3B03Me3IHOU OCHOBE.

[Togpaznen XV
[Topsnok, pa3Mep U OCHOBaHMS B3UMaHHUS I1J1aThl
3a MpeI0CTaBIeHUE YCIYT, KOTOPhIE SBISIFOTCS HEOOXOIUMBIMU
¥ 00s3aTe/IbHBIMU JJ1s IPE10CTaBICHUS rOCy 1apCTBEHHOW YCIyTH
34. B cBsA3M C OTCYTCTBMEM YCJIYI, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU U
00s13aTebHBIMU VISl TIPEJOCTaBIIEHUS] FOCYJAPCTBEHHOM YCIyTH, NOPSAIOK, pa3Mep
U OCHOBaHUs B3UMaHUs IUIATHI 3@ [IPEIOCTABICHUE TAKUX YCIYT HE YCTaHOBJIEHBI.

IMonpazgen XVI
MaxkcumanbHBIN CPOK OXKUJAHUS B O4epean
IIpH [Toiaue 3arpoca (3asBIeHHs]) O IPeJOCTaBIEHHH roCy 1apCTBEHHON YCIYTH,
yCIIyT'H, IIPEOCTABIISIEMON OpraHu3alien, yuacTByoLIeH
B [IPEOCTABICHUH I'OCYAAPCTBEHHOM YCIyTH, U TIPU MOJYyYEHUHU
pe3yJsbTaTa NPeNOCTaBIEHUS TaAKUX yCIIYT

35. MakcumanbHOe BpeMsi OXHUIaHMS B oOyepead IMpH JIMYHOM Mojade
3asBJIEHUS] U JOKYMEHTOB, HEOOXOJUMBIX i IPEOCTABICHUS TOCYJApCTBEHHOM

ycanyru, B MHctutyTe, punuanax FAY «MOL» cocraBnser 15 MUHYT.

[Toppazaen XVII
Cpok U NOpsAI0K perucTpauuy 3anpoca (3asBieHus) O IPeI0CTaBIeHUN
roCy1apCTBEHHOM yCIIYTH U YCIYTH, IIPElOCTaBIsAeMOl OpraHnu3amnue,
Y4acTBYIOIIEH B [IPEAOCTAaBICHUM I'OCYJapCTBEHHOM YCIIyTH,
B TOM UYHCJIE B BJIEKTPOHHOH dopme

36. 3asiBIeHUE MOJIEKUT 0053aTeIbHON PETUCTPAIIUH B CIIEYIOIIHE CPOKH:

1) nonanHoe 3asBUTENEM JTHYHO B hunnan [AY «M®LIy» — B mens obpaienus
3asBHUTENISl B €r0 NPUCYTCTBUM. Peructpanms 3aspieHus B humiaine FAY «MOL»
ocyulecTBisgeTcs coTpyanukoM butnana 'AY «M®OLy;

2) nogaHHOe 3asBUTENeM JUYHO B IHCTHTYT - B JIeHb OOpalleHus 3aaBUTEI
B ero TNpUCYTCTBUHU. Perucrpauus 3asBieHUs OCYIUECTBISETCS COTPYIHHKOM
CTPYKTYpHOTO nojpaszeienus MHCTUTyTa o aTTecTauru Neiarorn4eckKux Kajapos
(nasnee — corpynHuk Mucrurtyra);

3) nocTynuBllee Ha MOYTOBBINA anpec MHCTUTYTa, - He MO3QHEE OJHOTO
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paboyero nHs co JaHS mnoctymeHus B HMHerutyr. Perucrtpauus 3asBieHUs
OCYHICCTBJSAETCS COTpyAHMKOM WMHCTHUTYyTa, OTBETCTBEHHBIM 3a IIpUEM W
PEeTUCTpaLHI0 BXOASUICH/UCXOQAUIEH KOppecloHAeHMY (Jajee — CeKpeTaphb
HMHuctuTyTa) ¢ nocienyrollei nepenayveit cotpyiHUKy MHCTUTYTA;

4) nocTtynuBliee B 3JEKTPOHHOU ¢opme uvepe3 Enunblid mopran — B IEHb
noctyruienusi B IactutyT. Ecnu 3asBineHre NOCTYITUAIIO MOCTE OKOHYaHus pabodero
BpeMeHU MHCTHTYTa, THEM €ro MOJIyUYeHHUs CUUTAeTCs cleAyomuii pabounii 1eHs, a
IIpU MOCTYIUICHHWH B BBIXOJHOW WIM Npa3AHUYHBINA JIeHb — CIEIYIOLUIUH 3a HHUM
paGounii 1eHb. Peructpanms 3asBiaeHUs OCyIIeCTBIseTCS cOTpyAHUKOM MHcTUTyTA.

[Toapaznen XVIII
TpebGoBaHMS K MOMEILEHUSIM, B KOTOPBIX MPEAOCTABISIETCS
rocyJlapCTBEHHAs yCiiyra, K MECTy OKUJAaHUs U [IpueMa 3asiBUTENCH, pa3MEILLCHUIO
1 0(hOpPMIIEHHIO BU3YaJIbHOH, TEKCTOBOW U MYJIbTUMEAUMHHON HHPOPMALIUU O
NMOpsAKE NMPeIOCTaBIEHUS TAKOU YCIyTrd, B TOM YHUCIIE
K o0ecleueHUIo JOCTYITHOCTH /J1 UHBATUIOB YKa3aHHbBIX OOBEKTOB
B COOTBETCTBUHU C 3aKOHOAATeNbCTBOM Pocculickoi deaepauuu
O COLMAJIBHOM 3allMTe UHBAJIUIOB

37. TpeboBaHnusl K 3aaHuto (momeuieHusM) MacTuTyTa:

1) 3maHKe HOMKHO OBITH PAcMOJIOKEHO B MpeAeiax NeCATUMUHYTHOH Telien
JOCTYIHOCTH B3pOCJIOrO 370pOBOr0 YeJOoBeKa OT OCTAaHOBKHM OOIIECTBEHHOI'O
TPaHCNOPTA;

2) 1Opu HaNMYUKM COOTBETCTBYIOIIEH BO3MOXXHOCTH BO3JIe 3IaHUSA
OpraHM30BBIBaeTCS OecIUlaTHas MapKOBKA IS JIMYHOTO  aBTOMOOMIIBHOTO
TpaHCIopTa 3asiBUTENIeH. 11 crienalbHbIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIU/IOB
Ha MapKOBKe BbIAEINISIETCA He MeHee 10 MpoLeHTOB NapKOBOYHBIX MECT (HO HE MEHee
OIHOTO MECTA);

3) B 34aHUM OOJOKHBI OBITH CO3JaHBl YCJIOBUS JJIs OECHpensTCTBEHHOTO
JOCTyINla WHBAJIHUIOB K IIOJYYEHUIO I'OCYJApCTBEHHOW YCIYTHM B COOTBETCTBHM C
TPeOOBaHUAMHM, YCTAHOBJIICHHBIMH 3aKOHOJATEJIBHBIMH U MHBIMH HOPMAaTHBHBIMH
IIPaBOBBIMU aKTaMHU, BKJIFOYas:

BO3MOXHOCTH OeCNpernsaTCTBEeHHOr0 BXOAa B IIOMEIIEHHS ¥ BBIXOJA U3 HUX;

BO3MOXXHOCTh I10CAJIKH B TPAHCIIOPTHOE CPEACTBO U BBICAJKH M3 HETO Iepen
BXOJOM B 3/JaHHE, B TOM YHUCJI€ C UCIIOJIB30BaHUEM KpPeCa-KOISACKH, C ITOMOIIBIO
COTpYIHUKOB MHCTHTYTA;

BO3MOXKHOCTE CAMOCTOSTEIBHOIO [IEPEABUKEHUS 110 3AaHUIO U NTPUJIeraroleh
TEPPUTOPHH B LEJIAX JOCTYIIA K MECTY IIPEJOCTaBIEHUS TOCYITapCTBEHHOUW YCIyTH,
NePEBMKCHNUS ¢ IIOMOIIBIO  COTPYAHMKOB MHCTUTyTa, acCHUCTHUBHBIX U
BCIIOMOTATEJIbHBIX TEXHOIOIUH, a TAKXKE CMEHHOT'O KPeCa-KOJsACKH;

COTIPOBOXKAECHHE WHBAJIMJIOB, MMEIOLIUX CTOWKHE paccTpoiicTBa (YHKLHH
3pEHUS U CAMOCTOSTEIbHOIO NEPEABIKECHHUSL, 10 TEPpUTOPpUM MHCTHUTYTA;

AOIMYCK B 3/1aHK€ ¥ Ha NPUIIETAIOLLYIO TEPPUTOPHUIO COOAKU-TIPOBOHUKA [IPU
HaJIMYMU JOKYMEHTa, NOATBEPKAAIOLLErO €€ crieialbHoe 00ydeHHe, BBIIAHHOTO 110
Gopme, yCTaHOBICHHOW (enepajbHBIM OpraHOM HCIOJHUTENBHON BJIACTH,
OCYIIECTBIAOIINAM (GYHKIUM IO BBIpabOTKE M peaU3allMd TOCYAapCTBEHHOM
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TIOJIMTUKHA ¥ HOPMATUBHO-IIPABOBOMY PETY/IMPOBAHHUIO B chepe COLMATbHOMN 3aIlUThl
HaceNleHHs;

pasMellleHHe HocuTele HWHGOpMalUMd O I[OpAAKE IPENOCTaBlIEHUs
rOCyJapCTBEHHOM  yCIyrd  WHBaIMAaM C  y4€TOM  OIPaHMYeHH  HX
KHU3HEACIATENIBHOCTA, B TOM YHCJIe NyOnupoBaHHEe HEOOXOAMMOM Ul IONy4YeHHUS
rocyJJapCcTBEHHOM yCIyrd 3ByKOBOH U 3pUTENBHON HHQOPMALIMH, a TAKXKE HAIIUCEH,
3HAKOB U MHOW TEKCTOBOH W rpaduyeckoii HHGOpMaLUK 3HAKaMU, BBIIIOJIHEHHBIMHU
penbedHO-TOUYeYHBIM HIpudTOM Bpaiinsg u Ha KOHTpacTHOM QOHE;

OKa3aHUEe COTpyAHWKAMU UHCTHUTYTa HEeoOXOAUMOM MOMOIIM WHBAIMAM,
CBSI3aHHOM C pa3bsiICHEHHEM B JJOCTYTIHOH JUIsl HUX GopMe NOopsAKa NpeJoCTaBIeHHs
M TOJY4YeHHUs TOCYJapCTBEHHOH YCIyrd, oQopMJEHHEM HEOOXOOUMBIX Uil €€
MpeJoCTaBieHus] JOKYMEHTOB, O3HAaKOMJIEHHEM WHBAJIWIOB C pa3MELICHHEM
KaOMHETOB, MOCJIe10BAaTe/IbHOCTBIO JCHCTBUIH, HEOOXOAUMBIX ISl TOJy4YEHHUs
rOCy1apCTBEHHOH yCIyTH;

obecrieueHre JOMycKa CypAonepeBoAUrKa U TU(DIOCYpAOTIEPEBOAUNKA;

OoKazaHUe coTpyaHukaMud HHcTuTyTa uHOH HeoOXOAMMOH HWHBAIUAAM
NOMOIIM B MPEOI0IEHUH 6apbepOB, MELIAIOLIUX ITOTYUYEHUIO UMH FOCYJapCTBEHHOMN
YCJIYT'M HapaBHE C IpyTMMU JIMLIaMH;

4) UeHTpaJbHBIA BXOX B 3JaHHE JNODKEH OBITh O0OPYIOBaH BBIBECKOH,
colepxaimield MHGOPMALMIO O HAMMEHOBAHWHM, MECTe HaXOXJeHWs ¥ rpaduke
pabotel MHCTUTYTA;

5) nomeuleHUsl, B  KOTOPBIX  OCYIIECTBISAETCS  HEMNOCPEJCTBCHHOE
B3aMMOJEHCTBHE 3asBUTeNed ¢ coTpylHukamMu WHCTUTYyTa npW HaIU4YUHU
COOTBETCTBYIOILEH BO3MOXXHOCTH pa3MeIlaloTCs Ha IMepBOM 3Taxe 3aaHus. OHHU
JOJKHBl ~ COOTBETCTBOBATh  CAHUTAPHO-3MUJIEMHOJIOTUYECKHM  TPeOOBaHHSIM,
NpeyCMOTPEHHBIM [UTsl O0LIECTBEHHBIX MOMeLIeHUH. B ykazaHHBIX MecTaX JOKHBI
ObITb NPEJyCMOTPEHbl CHAsHYMe MecTa AJIsl MoceTUTesel, obecrneueH CBOOOIHBIN
JOOCTYNl B CAHUTAPHO-OBITOBBIE MOMELIEHHUS, COONIOJEHB TpeOOBaHUS TIO
OCBEIIEHHOCTA M BEHTWISALMM, OOecreyeHbl HeOOXOJUMBIE YCIOBHS A
OQOpMIIEHUS JOKYMEHTOB, a TakkKe JUIs I[OJydeHUs HHPOpMaldd O
rOCyJapCTBEHHOH yCIyTe;

6) xabuHeThl cOTpyAHUKOB WMHCTHTYTa, yd4acTBYIOUIUX B IPEIOCTABIECHUH
rOCyJapCTBEHHOH YCIyrd, OOOpyAYIOTCS HUH(GOPMALUOHHBIMH TaOJHYKAMH C
yKazaHueM HoMepa KaOuHeTa, ¢GaMWIMM, HMEHH, OTYeCTBA M JOJDKHOCTH
COTPYAHUKOB MHCTUTYTa, BpeMEHHU NTpHeMa 3asiBUTEIICH;

7) pabouue MecTa coTpyaHukoB UHcTutyTa:

OCHALLArOTCSl HACTEHHOM BBIBECKOU MJIM HACTOJIBHON TAOIHYKOMN ¢ yKazaHHEM
(amMuIMy, UMEHH, OTYeCcTBa (TIOCNEAHEE - IPU HAIHYMH) ¥ JOJKHOCTH;

o0ecrneunBalOTCss AOCTYIIOM K aBTOMATH3UPOBAaHHBIM HH(OPMAIMOHHEIM
CHCTEMaM, TMO3BOJAIOIIMM paboTaTh C  3asBICHUSMH, TIIOCTYIHBIUMMH B
3JIEKTPOHHOH (QopmMe, (HOPMHPOBATH MEXBEIOMCTBEHHBIE 3aIPOCEl B OPraHbl U
OpraHW3alMy, Y4YacTBYIOIUME B IPENOCTAaBICHUM TOCYHAPCTBEHHBIX WM
MYHULIMIATBHEIX YCNIYT, U1 cOopa WX NOATBEPXKAEHUS NAHHBIX, HEOOXOIUMBIX
A O0OCHOBAHHOTO TIPHUHATHUS pELICHHA O TPEJOCTABIEHUH TOCYIAPCTBEHHOM
ycayru, MHQOPMUPOBATh 3asBHTENCH O XO[e NPedOCTaBIeHHs OCYJapCTBEHHOM



17

YCIYyTH.

38. TpeGoBanmst k 3manHusM (nomemenusMm) o¢unuanoB I'AY «MO®PL»
YyCTaHOBJIEHBI  IMOcTaHoBNeHHeM [lpaButenscrBa Pocculiickoit  ®exepauuu
ot 22.12.2012 Ne 1376 «O06 yrBepxnenuu llpaBuin opraHM3aluu JeATEIbHOCTH
MHOTOMOYHKIIHOHAIBHBIX  LIGHTPOB  IMPENOCTaBICHUSA  TOCYAAPCTBEHHBIX U
MYHHUIUMTAJIBHBIX YCIIYD.

39. MununcrepctBo, UuctutyT, pumuans TAY «MOL» nomxHEl 00ecneduTsh
3allIUTy CBeAeHUH O (akTax, cOOBITUAX U OOCTOATENbCTBAX JKU3HHU 3asiBUTENS,
MO3BOJIAIOIUMX UIEHTU(QHUIIUPOBATE €r0 JINYHOCTD, B TOM YHUCJIE IyTeM o0ecriedeH s
KOH(bHUIEHIHATBLHOCTH HH(OPMAIIMH Ha BCeX dTanax B3auMOAECUCTBUS C 3asiBUTEIIEM.
CBeneHuss o dakre oOpalleHus 3a TMOJIYy4YeHHMEM TOCYyIapCTBEHHOM YCIYIH,
COAEepPKaHUHU MPEJCTABIECHHBIX AAaHHBIX M IOJTY4YEHHOTO pe3ylbTaTa MOTYT OBITh
[IPEOCTABIICHBl 3afBUTEII0 MPU IPEABIBICHUU IOKYMEHTa, YIOCTOBEPSIOLLEro
JUYHOCT.

[Moppaznen XIX
[TokazaTenu NOCTYITHOCTH U KauecTBa rocyJapCTBEHHOM yCIIyTH

40. INokazaTenu AOCTYIIHOCTH roCy/JApCTBEHHOM yCIyTH:

1) HanuYHMe MOJTHOM M MOHATHON MHGOpPMALUU O TMOPALKe, CPOKaX U XOJe
NIPeI0CTaBICHUS rocyJapCTBEHHOU yCIIyT'Y B WH(OpPMaILHOHHO-
TEJIeKOMMYHUKALMOHHBIX CeTsIX 00llero nojb30BaHUs, BKIouUas ceTb MHTepHer,
CpeICTBAX MaccoBOH UHGOPMaLINH;

2) BO3MOXHOCTb 3asBUTENId [0JaThb 3asBICHHE B DJJIEKTPOHHOM BHJE
nocpeacTsoMm EnuHoro noprana;

3) BO3MOXHOCTb MOJY4YEeHMsl 3asiBUTENEeM HWHPOpMAlUH O  XOoHe
NPENOCTABIIEHU TOCYIapCTBEHHON YCIyI'M, B TOM YHCJIE C MCIOJIb30BaHUEM
MH(QOPMaLlMOHHO-KOMMYHHKaLIMOHHBIX TEXHOJIOTHIA;

4) BO3MOKHOCTB IMOJIyU€HHUs TOCYJapCTBEHHOU yeiyrd Ha 6aze [AY «M®I1y.

41. TloxazaTensiMu KauecTBa rOCyJJapCTBEHHOH YCIIYTH SIBJISIFOTCSI:

1) CBOEBPEMEHHOCTh TPEAOCTABICHUS TOCYHapCTBEHHOM yCIyrm B
COOTBETCTBMM  CO  CTAaHAAapTOM €€  NpPeNOCTaBJ€HUs, YCTAHOBJEHHBIM
AIMUHUCTPATUBHBIM PErIAMEHTOM;

2) MHMHHMaJbHO BO3MOXKHOE KOJIMYECTBO B3aMMOJEHCTBUI 3asABUTENS C
corpyaHukamu  HHctutyta, corpyaHukamu  dunmana  T[AY  «MOLy,
YYaCTBYIOLIMMH B [IPEIOCTABIECHUY IOCY IapCTBEHHOMN YCIIyTH;

3) orcyTcTBMEe OOOCHOBaHHBIX Kano® Ha jeiictBus (Oe3neiicTBHE)
JAOJDKHOCTHBIX 1ML, MMUHHMCTEpPCTBA, COTPYAHHUKOB WHCTHUTYTa, COTPYAHHKOB
dummnana 'AY «MOL» 1 ux HEKOPpeKTHOe (HEBHHUMATENBLHOE) OTHOLIEHHE K
3asIBUTEJISIM;

4) OTCYTCTBME HapylIeHMH YCTaHOBNEHHBIX CPOKOB B Ipollecce
NPEIOCTABICHUS TOCY1ApCTBEHHOM YCIIYTH;

5) orcyrcTBME 3asBICHHH 00 OCNapWBaHWH  peELIeHHH, JeHCTBUI
(OesneiicTBUs) MUHHCTEPCTBA, JODKHOCTHBIX JIHII, FOCYAAPCTBEHHBIX MPaXKIAHCKUX
ciayxamux Munucrepetsa, MuctutyTa, coTpynHukoB HHcTuTyTa, (QuiManos
IF'AY  «MOLly, corpynsukoB ¢unuanos [AY  «M®Ll», npuHEMaeMbIX
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(COBepIIEHHBIX) MMPH MNPEJOCTaBICHUH TOCyAAPCTBEHHOM YCIYyIrH, IO HTOraM
PacCMOTPEHHS KOTOPBIX BbIHECEHBI pelleHHs 00 YAOBJIETBOPEHMH TPeOOBaHHUM
3asBUTEJICH;

6) MNPOJOKUTENBHOCTh B3aUMOJAEHUCTBUS 3asgBUTENSA C COTPYIHUKAMM
WHucturyTta, cortpyaHukamu ¢unuanoB [AY «MOL» npu npenocraBieHHAN
rocyJJapCTBEHHOM yciayru He O6omnee 15 MuHYT.

42. I'ocynapcTBeHHas yciyra npepoctasiusercs B punuanax FAY «MOL» no
IKCTEPPUTOPHAIIBHOMY TPUHUMILY B IIpeaenax [Bepckodl obnacTd B 4acTH
UHGOPMUPOBAHHS IO BOIMpOCaM IPEAOCTABICHUS TOCYNapCTBEHHOW YCIYyTH M
npueMa 3asBJICHUS W JIOKYMEHTOB, HEOOXOAMMBIX [UIS MpPENOCTaBIECHHMS
rOCyJapCTBEHHOH YCIIyIH.

[Mogpaznen XX
HHuble TpeGoBaHUS K MPEJOCTaBIECHUIO TOCY IaPCTBEHHOM YCIIyTH

43. Ilomumo nopauu 3asBiieHUs JTUYHO B IHCTUTYT, 3asiBUTENIX MOTYT I10JaTh
ero B obom dunuane 'AY «MO®ILy», a Takke noAaTs 3asBICHUE B IEKTPOHHOM
dbopme yepe3 Enunblii moprai.

44. B cnyyae mnomayd 3asBieHUS uYepe3 ENMHBIA nmoptanm 3asBUTENb
aBTopu3yeTcs Ha EAuHOM nopralie mocpeACTBOM NOATBEPKACHHON yYETHOH 3anucu
B ECUA, 3anosiHseT 3asBjeHHE C HCIMOJb30BaHHEM HMHTEPAKTHUBHON (opMBI B
JIEKTPOHHOM BHJIE.

[Ipu aBropuzauuu B ECHA 3asiBneHue cuuTaercs NMOAMUCAHHBIM MPOCTOU
JIEKTPOHHOM MOJANUCHIO 3asBUTENS.

45. I'lpu npeaocTaBlIeHUH TOCYIapPCTBEHHOHN YCIIYTH B 3JIEKTPOHHOU (opme ¢
ucrnoas3oBaHueM Ennnoro nmoprana obecrieunBaercs:

1) uHpopMupoBaHHE [0 BOMpOcaM MPENOCTaBIEHUs T'OCYy1apCTBEHHOM
yCIIyTH;

2) bopmupoBaHHEe 3asBIICHHIA;

3) mpueM u perucTpaius 3asiBICHHH,

4) nony4deHue cBeleHUH 0 XO/e MPeAOCTaBIeHUs roCy JapCTBEHHOM YCIIyTH;

5) ocyllecTBiIeHHE OLIEHKH KadecTBa IIPeNOCTaBJIeHHUS TOCYIapCTBEHHOM
yCIIyTH;

6) nocynebHoe (BHecynmeGHoe) oOkaloBaHHE peIIeHWH © JeHCTBUM
(6e3neiicTBUs) MUHHCTEPCTBA, JODKHOCTHBIX JIUL, TOCYAaPCTBEHHBIX IPaXKIaHCKUX
ciyxamwnx MuHuctepctBa, MHctutyTa, coTpynHukoB HMHcTuTyTa, (uimuanos
[AY «M®Ll», corpyanuxoB ¢unnanoB ['AY «M®Ll» npu npegocraBieHHH
roCy1apCTBEHHOM YCIIYTH.

46. B wmensx NpenoCTaBl€HUS IOCYJApCTBEHHOH YCIYTd, KOHCYJIbTAIMH
1 HHQOPMHUPOBAHUS O XOJ1€ MIPEAOCTABIEHUS TOCYIapCTBEHHOM YCIIYTH TOIyCKAeTCs
OCYLIECTBIIEHHE IIPUEMA 3asBUTEIICH 110 NIPEABAPUTENIBHON 3aMUCH.

IlpenBaputenbHas 3anKuch MPOBOJUTCS MPH JIMYHOM OOpalneHuu B MHCTHTYT,

punuaner FAY «M®Ll», nocpencrsom TenehOHHOM CBS3M, a TaKXKe Yepe3 Cait
'AY «MOL».
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3asBUTENSAM IIPEAOCTABISAECTCS BO3MOXKHOCTH IIPEJBApPUTEIIBHON 3alluCH B
moOble cBOOOMHBIE ISl MpHeMa JaThl U BpeMs B Ipeesax YCTaHOBIIEHHOIO B
Wncruryte, punuanax [AY «MOL» rpaduka npuema rpaxiaH.

47. Ilpu OCYIIIECTBIICHUU MpeaBapUTEILHON 3aIlUCH IyTeM
augHoro obpaienus B UHctutyt, dpunuansl 'AY «MO®LD» 3asButento BelIaeTcs
TAJOH-TIOATBEPXKAEHHE, COMep KA HHGOPMAIMIO O 1aTe U BPEMEHH! IIpHeMa.

[lpyu ocyliecTBIEHUH TpeIBAPUTEBLHON 3amUcH MO TejaedoHy 3asBUTEINIO
coollIaTcs Jlata M BpeMsl INpueMa JOKYMEHTOB, a B ClIy4ae €ClM 3asBHUTEJb
COOOLIUT afpec 3JIEKTPOHHOU MOUTHI, HA YKa3aHHbBIM aapec TakXe HaIpaBisaeTCs
TaJOH-TIOATBEPKIEHHUE.

48. Ilpu ocy1iecTBIEHUY MTpeIBapuTeNbHON 3anucy yepes cat 'AY «MOLy»:

1) 3asBuTento obecrieuuBaeTCs BO3MOXKHOCTh pacliedaTaTb  TajlOH-
MOJTBEPKACHHE, a B Cllydae €CIlid 3asBUTENIb COOOIIUT agpec 3MEKTPOHHOM M0YTHI,
Ha YyKa3aHHBIA ajpec TakKe HampaBiseTcs HHGOpMalUs O TNOATBEPKICHUU
IpeiBapUTeNIbHOM 3aliCH C YKa3aHUeM JaThl, BpeMEHH U MeCTa IPUEMa;

2) 3amnpeniaeTcs TpeOOBaTh OT 3asIBUTEINS COBEPILIEHUS UHBIX JEACTBUHA, KPOME
NPOXOXACHUS HMASHTU(PUKALMM UM ayTCeHTH(PUKALMHM B COOTBETCTBUH C
HOPMaTUBHBIMU TMpaBOBBIMH akTamu Poccuiickoit ®enepaumu, ykaszaHHUs LEIH
npueMa, a TaKXe I[pPeJOCTaBIeHUsl CBEACHHWM, HEOOXOAUMBIX [UIsl pacdera
JUIUTEJBHOCTH BPEMEHHOI0 HHTEpBajla, KOTOPbIA HEOOXOAUMO 3a0pOHUPOBATE IS
npuema.

49. 3anuch 3asBUTeNIel Ha OMpEeeIeHHYIO 1aTy 3aKaHYMBAETCS 32 CyTKHU 0
HACTYILIEHUS 3TOX NAThI.

ITpu ocyiiecTBIIeHNH TpeABAPUTENBHOM 3aIIUCH 3asBUTENIb HHOOPMUPYETCS O
TOM, YTO MNpeABapUTEsIbHAas 3alUCh AHHYJIUPYETCs B Cllydae €ro HesBKU 10
UCTeYeHUH |5 MMUHYT C Ha3HAYEHHOr0 BpEMEHHU NpHemMa.

3asBUTENb B NI000€ BpeMsi BIIPaBe 0TKa3aThCsl OT MPe/IBApUTEIHHOM 3alIUCH.

50. MuBanupaM obecneyrBaeTcs BO3MOXXHOCTh IMPEACTaBUTh 3asBlIcHHE 0e3
NpeABapUTENbHOM 3alluCH, BHE OUepeIu.

Paszpen 111
CocraB, nocienoBaTeIbHOCTh M CPOKH BBITIOJTHEHUS
aIMUHUCTPATUBHBIX NPOLeNyp, TpeOOBaHUS K MOPSAKY
UX BBINOJIHEHUSA, B TOM YHUCJIE OCOOCHHOCTH BBINOJIHEHUS
aJAMUHHUCTPATUBHBIX NIpoLenyp (AeHCTBUl) B 2JIEKTPOHHOM dopme
U Ha Oaze punuanos [AY «MO®LI»

51. IlpenocraBienne rocy1apcTBEHHOMN YCIIyT'H BKJIIOYAET B ce0sl CIeAyIOIIHe
aJMUHUCTpPATUBHBIE IPOLIEAYPHI (IEHCTBUA ):

1) nmprem u peructpaiis JOKyMEHTOB, HEOOXOMUMBIX JJIS MPEAOCTABICHUS
rocyJapCTBEHHOH yCIyrH (fajee TakXe — JOKYMEHTHI),

2) paccMOTpeHUe JOKYMEHTOB,

3) mpoBeneHHE BCECTOPOHHETO aHAIM3a Pe3yJbTAaTOB MPO(ECCHOHATBHOM
JEeATEIBbHOCTH 3asiBUTEIIS IO 3aHUMAEMOM TOJDKHOCTH;

4) npuHATHE AaTTECTAllMOHHOH KOMHCcHed pelleHnst 00 YCTaHOBIIEHMH
3a8BUTENIO KBAJIM(QUKALIMOHHOW KaTeropud WM 00 OTKaze B YCTAHOBIECHUH
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KBaNU(UKalIlMOHHOH KaTeropuw;

5) mnpuasitie MMUHHCTEpPCTBOM MpHKaza 00 YCTaHOBJICHHM 3asBHUTEIIO
KBUIM(HUKALIMOHHOM KaTeropud Ha OCHOBAaHUU pELIEHHUS aTTEeCTAllMOHHOH
KOMHUCCHH.

Oumnansl 'AY «MOL» BBINOAHAKT OTAENbHBIE aAMUHUCTPATHUBHBIC
JEUCTBHS TIPU OCYIUECTBJIEHHMM AJMUHUCTPATHBHON IpOLENypHl, YKa3aHHOW B
MOJANYHKTE 1 HacTOsLIero MyHKTa.

B oanexTpoHHOM (opMe BBIMONHAIOTCS OTAE/bHbIE aJMHHUCTPATUBHBIE
JEACTBUSA MpPHU OCYIUECTBIECHUU aJAMHUHHUCTPAaTHUBHBIX INPOLENYpP, YKa3aHHBIX B
NOANYHKTax 1 — 4 HaCTOsIEro MyHKTa.

52. biok-cxema IpefoCTaBlIeHUsl TOCYNapCTBEHHOW YCIYTM NpHBeIeHa B
NPUJIOKEHUU 2 K AIMUHUCTPAaTUBHOMY pErjlaMeHTy.

IMonpazgen I
Ilprem u peructpanus 10OKyMEHTOB

53. OcHoBaHHWeM [Is Hayajla BBIIIOJHEHUS aJfMUHUCTPATHBHON NpPOLELYPHI
ABJIAIOTCS JIMYHOE OOpanieHue 3asiBUTeNs 1JIs MoJa4l JOKyMeHTOB B IHCTUTYT miin
dumman [AY «M®Ly», nubo nocTymieHHe J0KyMEHTOB 3asBUTeNS B MHCTHTYT 1o
MOYTE WK B 3JIEKTPOHHOU (hopMe ¢ ucnosiszoBanueM EnuHoro moprana.

54. IlpueM JOOKYMEHTOB, JHMUYHO IPEJCTABICHHBIX 3asBUTENEM B (HIHAT
['AY «M®LIy, ocymectBiser corpyaHuk ¢punuana [AY «M®L», KOTOpbIii:

1) ynoctoBepsieT TUYHOCTD 3asBUTEIS,

2) ocylIeCTBIsAET IPHEM JOKYMEHTOB,

3) npoBepsieT MPaBUIBHOCTh OGOPMIICHHS 3asBIICHUS, MPH HEOOXOAUMOCTH
OKa3bIBa€T NOMOLLb 3asiBUTETIO B 0QOPMIIEHUH 3asBIICHUS;

4) BHOCUT B aBTOMAaTH3HUPOBAaHHYK)  HWHQOPMAIIMOHHYIO  CHCTEMY
IF'AY «M®L» (nanee — AVIC M®LI) cBenenus o nprueMe 3asBICHUS;

5) ocyuiecTBIse€T CKaHUPOBaHUE JOKYMEHTOB, MOATBEPXKIAS COOTBETCTBHE
CKaH-KOMU MOANMHHUKAM CBOECH yCUJICHHOW KBaM(UIIMPOBAHHON 3JIEKTPOHHOM
NOJMHUCEIO, ITOJUIMHHUKH JOKYMEHTOB BO3BpAIllaeT 3asBUTEITIO;

6) odopmiser B ANC MOIl pacnucky B IOJIYYE€HHH JOKYMEHTOB,
pacrevyaThIBaET €€ B ABYX DK3eMIUISIpax U IepeJacT ONUH IK3EMILISAP 3asBUTEIIO;

7) uHpopMHUpyeT 3asBUTENIl O CPOKE OKA3aHUsl rOCyAapCTBEHHON YCIIyIH,
MOPSIZIKE [TOJIy4YEeHHsl pe3yNnbTaTa IPel0CTaBIeHUsS TOCYIapCTBEHHON YCIyTH;

8) HampaBJIAeT JOKYMEHTHI 3asBUTENS B IHCTUTYT B 3JIEKTPOHHOM (opMe 110
3aIIMILIEHHBIM KaHallaM CBSA3H.

MakcumanbHbIi CpOK BBITIOJNHEHUS AeficTBUM — 15 MUHYT.

55. Ilpu mocTyruieHMH JOKYMEHTOB 3asBUTeNs B MHCTUTYT oT duixaia
'AY «M®L» corpynnuk MHcTUTYyTA:

1) BBIBOOUT HOKYMEHTbHI Ha OyMaXXHbIH HOCUTED;

2) perucTpupyeT 10KyMEeHThI B IOPSAKE, YCTaHOBIEHHOM MHCTUTYTOM;

3) NepexOMT K BBINOJHEHHUIO aMUHUCTPATHBHBIX NEHCTBUI, YKa3aHHBIX B
noapasnene Il nacrosiero pasnena.

MakcuManbsHbIA CPOK BbINOMHEHHS ASHCTBUM — 15 MUHYT.
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56. TlpyeM HOKYMEHTOB, JIMYHO NpPEACTaBICHHBIX 3asBUTeIEM B MHCTHUTYT,
IIPOU3BOAUTCS COTPYAHUKOM MHCTUTYTa, KOTOPBIN:

1) ynoctoBepsieT JTMYHOCTb 3asiBUTEIIS;

2) ocyulecTBISET NPOBEPKY MNPABUIBHOCTH OQGOpPMIICHHUS 3asBIIEHUS, IIPH
HEOOXOIMMOCTH OKa3bIBaeT MIOMOILb 3asBUTENIO B OQOPMIIEHUH 3as1BJICHUS;

3) peructpupyeT JOKyMEHTHI B ITOPAAKE, ycTaHOBIeHHOM MHCTUTYTOM;

4) opopmIiisieT U BbIAACT 3asABUTENIO YBEIOMJIEHHE O MpUeMe JOKYMEHTOB, B
KOTOPOM YKa3bIBAIOTCS JaTa NpueMa JOKYMEHTOB U MEpeueHb IIPENCTaBICHHBIX
JOKYMEHTOB (J1ajiee — yBeOMJICHHE O TIpHeMe JOKYMEHTOB);

5) undopMHpyeT 3asiBUTENS O CPOKE OKazaHWsl TrOCyIapCTBEHHOW YCIYTH,
NOPsIIKE MOIyYEHHUs pe3yIbTaTa IpeJ0CTaBICHUS FOCY JapCTBEHHOM YCIIyTH;

6) MepexoauT K BBINOJHEHUIO AaJMUHUCTPATUBHBIX EHCTBUM, yKa3aHHBIX
B nmoapaszene I1 Hacrosiero pasaena.

MakcumanbHblM CpOK BBINOJHEHUS ACHCTBUM — 15 MUHYT.

57. TlpuemM IOKyMEHTOB, MOCTYNHBIIMX Ha Mmo4YTOBBIA anpec HMHcturtyTta,
MPOU3BOAUTCS cekpeTrapeM UHCTUTYTa, KOTOPBIN:

1) peructpupyeTr 1OKyMEHTHI B OPSIIKE, YCTAHOBIEHHOM MHCTUTYTOM;

2) nepenaet NOKyMEHTBI COTpYIHUKY MHCcTUTYTA.

MakcuManbHbIA CPOK BBITIOJHEHUS AEUCTBUM — 15 MUHYT.

58. Ilpu mnocTymieHUU JOKYMEHTOB 3asBUTENsA OT cekperaps HMHcTuTyTa
cotpyaHuk Mucturtyra:

1) opopmisieT yBenoMIIeHHE O ITPHEME JOKYMEHTOB, KOTOPOE PETHCTPUPYETCS
B TOpsAJKE, YCTAaHOBICHHOM HMHCTUTYTOM, M HampaBisSieTCs B aApec 3asBUTEIS
[IOCPEACTBOM IOYTOBOM CBSI3H;

2) nepexoaMT K BBIITOJIHEHUIO aIMUHUCTPATUBHBIX JIEHCTBUH, YKa3aHHBIX B
noxpasaene Il nacrosmero pasaena.

MakcumanbHbli CpOK BBIIOTHEHUS JeHCTBUH — 15 MUHYT.

59. Ilpyu nocTyNnneHun TOKyMEHTOB 3asBUTENS B 3JIEKTPOHHOM (hopMe depes
Enunelii nopran cotpyanuk Macruryra:

1) BEIBOAUT NOKYMEHTHI Ha OyMa)kKHbBII HOCUTEIb;

2) opopmiseT yBeJOMJIEHHE O NpHEME JOKYMEHTOB, PETHCTPUPYET UX B
nopsiake, ycraHosieHHoM MHcTUTYTOM;

3) pa3MellaeT yBeIOMJIEHHE O MpHeMe JOKYMEHTOB B JHYHOM KaOHMHeTe
3as1BUTEN Ha EnuHOM nopraite;

4) mepexoAUT K BBINOJHEHUIO aIMHUHHCTPATUBHBIX AEUCTBHM, YKa3aHHBIX
B nmoapasneine Il Hacrosero pasaena.

MakcumanbHbIM CPOK BBITIOJNHEHUS JEHCTBUH — 15 MUHYT.

60. Pe3ynbraToM BBINONHEHHS aJMHHUCTPATHBHOM MpPOLEAYpPHl SABJISETCS
NIOCTYIUIEHHE JOKYMEHTOB 3asiBUTENS B VIHCTUTYT.

61. Cnocobom ¢uxcanuu pesyibraTa BBIIOJHEHHS aIMUHHCTPATHBHOM
NpoLeNyphl  SBISETCH  PErHCTpalus TOKYMEHTOB 3asBHUTENS B  MOPAIKE,
ycraHoBiaeHHOM MHcTUTyTOM.
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IToppaznen 11
PaccMoTpeHne 10KyMEHTOB

62. OcHOoBaHHEM JUTsl Havyaja BBITOJHEHHUS aJIMUHUCTPATUBHON NMpPOLEAYPbI
SIBJISIETCS TIOCTYIJIEHUE JOKYMEHTOB COTpyAHUKY MHcTuryTa.

63. Cotpynuuk MHcTuTyTA:!

1) mpoBOAMT TMPOBEPKY [JOCTOBEPHOCTU CBEICHHMM, COIEPXKALUXCS B
JOKyMEHTaX, B TOM UYHCJIe TMyTeM HalpaBleHUs MpH HEoOXOIUMOCTH
MEXBEJOMCTBEHHBIX 3allpOCOB, YKa3aHHBIX B IIyHKTEe 12 AJMUHHUCTPaTHBHOIO
periamMeHTa, B NOPSJIKE, yCTAHOBIEHHOM CTaThsIMU 7.1 u 7.2 @enepallbHOro 3aKOHa
Ne 210-®3 u nocranosnenussMu IlpaButensctBa Poccuiickont ®enepanuu OT
08.09.2010 Ne 697 «O enguHOM cHCTEME MEXBEIOMCTBEHHOI'O JJIEKTPOHHOIO
B3aumojeiictBus», ot 23.06.2021 Ne 963 «O0 yrBepxaenun Ilpasuin
MEXXBEJIOMCTBEHHOI0 MHGOPMAaLMIOHHOTO B3aMMOJAEHUCTBHUS IPHU IPENOCTABICHHU
roCyAapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT, B TOM YHCII€ PEKOMEHIyEMBIX IPaBUII
OpraHM3aliid MEXBEJOMCTBEHHOTO HH(POPMALMOHHOTO B3aUMOACUCTBUS MEXIY
UCIOJIHUTEILHBIMU OpraHaMH TocyJapcTBEeHHOM BiiacTu cyObekToB Poccuiickoin
Qenepauun M (MIM) oOpraHaMMd MECTHOTO CaMOYINpAaBICHHs, WU I[PU3HAHHHU
YTPaTUBLUMMU CUJTy HeKOTOpbIX akToB [IpaBuTenbctBa Poccuiickoi Penepauny u
OTHENbHBIX IIOJIOKEHUM  HEKOTOopblx akToB IlpaButenncTBa  Pocculiickoi
Oenepauuny;

2) mpW HaNWYMU OCHOBAaHWUH /IS OTKaza B IMPOBEACHUM aTTeCTalluHy,
YKa3aHHBIX B IyHKTe 31 AIMHUHUCTPATUBHOIO PETJIAMEHTA!

nepenaeT JOKYMEHTBI 3asBUTENs Ha pAacCMOTPEHHE aTTeCTallMOHHOM
KOMUCCHM Ha OYEPENHOM 3aCEJaHUM aTTECTALMOHHOM KOMHUCCUM C YKazaHHEM
OCHOBaHUA /I OTKAa3a B IPOBEICHUH aTTeCTall1H;

Ha OCHOBAHHMHU pEIIEHUs aTTeCTAllMIOHHOW KOMHUCCHH 00 OTKa3e 3asiBUTENIO B
NPOBENEHUN aTTecTalud O(OPMISET BBIIUCKY W3 IMPOTOKOJA 3acelaHus
aTTECTAUMOHHOM KOMMCCHM C pelleHHEM 00 OTKa3e B MPOBEJACHUM aTTECTALUU
(nanee — BbIMKUCKa 00 OTKa3e B IPOBEICHUH aTTECTAIUH ),

3aBepsieT BBITUCKY 00 OTKase B IPOBEACHUM aTTeCTallMM y ceKkperaps
aTTECTALlHOHHONW KOMUCCHH;

HaIlpaB/IsieT BBINUCKY OO0 OTKa3e B IMpPOBEACHHHM aTTECTAlldd Ha ajpec
3JIEKTPOHHOM MOYTHI, yKa3aHHBIH B 3asBICHUH, IPH OTCYTCTBHUU B 3asBJICHUY ajipeca
3JIEKTPOHHOM IMOYTBI — HANpPAaBJIAET BBIIMCKY 00 OTKa3e B MPOBEICHUH aTTECTAI[UH
IIOYTOBBIM OTIIPABJIICHUEM C YBEJOMIIEHHEM O BPYUEHHUH, a B ClIydae MOCTYILIEHUS
3asgBJIeHUs yepe3 Enunblil mopTan — pa3MeliaeT CKaH-KOIUIO BBIITUCKH 00 OTKa3e B
MPOBEIEHUH aTTECTALlUU B TUYHOM KaOUHeTe 3asiBUTENs Ha EnuHOM nopraie;

3) npu OTCYTCTBMHM OCHOBaHMH, yKa3aHHBIX B a03ale MEepBOM IMOIIYHKTA 2
HACTOSALLErO ITyHKTA:

OIpeleNAeT KOHKPETHBIH CPOK IIPOBEACHUS aTTecTalldd, BKIIOUas ATy
Hayaja [MpOBENEHHS aTTeCTallu, JarTy W MECTO TPOBEACHHS 3acemaHus
aTTeCTAHOHHON KOMMCCHHU IS TIPUHATHUSA pelieHns 00 YCTaHOBJIEHHUH HIIHM OTKA3€ B
YCTAaHOBJIEHUH 3a8BUTEI0 KBAJIU()HUKALMOHHON KAaTErOpuH, B COOTBETCTBUH C
rpaguKoM paboTel aTTECTALMOHHOM KOMHCCHH, C yYETOM CpOKa IeHCTBHs paHee
YCTAHOBJIEHHOM 3asfBHUTENIO KBaJIM(UKALIMOHHOM KaTEropud H MaKCHMaIbHO
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JOMYCTUMOTrO CpOKa MpPelOoCTaBIeHUs] TOCyIapCTBEHHOM yCIIYId B COOTBETCTBHHU C
NYHKTOM 15 AJIMUHHUCTPaTUBHOIO pErjaMenTa,

HampaBlisieT 3asBUTEIO YBEJOMJICHHE O CpPOKE M MeECTe IMPOBEACHHUS
aTTeCTallid Ha aJpec J3JCKTPOHHOW IOYThl, YKA3aHHBIH B 3asBJICHHM, IIPH
OTCYTCTBHUH B 3asBJICHUM aJ[peca JICKTPOHHOH IIOYTEI - HANPABJISET YBEIOMJICHUE O
CPOKE€ U MECTe IPOBEJICHUs aTTECTAllMK [IOYTOBBIM OTIIPABJICHUEM C YBEAOMIICHHEM
0 BpYUYEHUH, B CITydae IOCTYIUJIEHUS 3asiBlIeHHs 4yepe3 ENUHBIN mopTal — pasMeliacT
yBEIOMIIEHHE O CPOKE W MeCTe TMPOBEJEHHs aTTecTallii B JHYHOM KaOHHETe
3asiBUTEN Ha EnvHOM mopraie.

64. MakcuManbpHas JJIUTEIBHOCTH  BBIMIOJIHEHUS  aJIMUHUCTPAaTHBHOM
npouenypsl — 30 KaJleHIapHbIX AHEH CO AHS pEerucTpalvy 3asBICHUS.

65. Pe3synpTaToM BBINOJHEHUS aJMHUHUCTPAaTUBHOM IIPOLIEAYPHl SBJAETCA
HaIlpaBlicHUE 3asBUTENI0 BBIMHCKA 00 OTKase B IMPOBEJEHUM aTTecTaluu JH00
YBEJOMIIEHHUS O CPOKE U MECTE NPOBEICHUS aTTECTALUH.

66. CnocoboMm dukcaudd pe3ysbTaTa BBINIOJHEHUS aJMUHHCTPATHUBHOM
NpoLeaypbl SIBJISIETCS POTOKOJ 3aC€IaHus aTTECTAlMOHHON KOMUCCHUH ¢ PeIIEHUEM
00 oTkase B NPOBEJACHUU aTTECTalllU, TIOANKCAHHBINA BCEMH IPUCY TCTBOBABILIMMU Ha
3ace/laHuy 4jIeHaMH aTTeCTallMOHHON KOMHCCHH, JIUOO YBEOOMJIEHHE O CPOKE U
MeCTe NPOBEJAEHUS aTTECTALUU.

IMonppazpen 111
[IpoBezieHHE BCECTOPOHHETO aHANIM3a Pe3yJIHTATOB
npodecCUOHANILHOM AeSITeIbHOCTH 3asiBUTEIS
0 3aHUMAEMOH TOIKHOCTH

67. OcHOBaHUEM JJIs Hayajla BBIIOJHEHUS aJMUHUCTPATUBHOM IMpOLELypHbI
SIBJII€TCS HACTYIUICHHE IaThl Hadajla IIPOBE/ICHHUS aTTECTallUH.

68. Corpyanuk MucruryTa:

1) npuBieKaeT FIKCNEPTOB B COCTaBe HE MeHee 3 YeJIOBEK JJisl OCYLIECTBICHHUS
BCECTOPOHHEr0 aHajlu3a MpoQecCUOHATBHOU HesTeNbHOCTU 3asBUTEIN U3 peecTpa
BKCIIEPTOB, YTBEPXKAEHHOT0O MHUHHUCTEPCTBOM;

2) mnepenaeT B3KCMepTaM CBEJIEHHUA O 3asBUTENIE W YCTaHABIMBaeT CPOK
OPEJCTaBICHUsT JKCIEPTHOTO 3aKJIOYEeHHS O COOTBETCTBHH  PE3YJIBTATOB
npodeCCUOHANBHON JESATENLHOCTH 3asBUTENS OCHOBAaHUSAM Ui YCTAaHOBJIECHMS
NIEPBOM MJIM BbICIIEH KBANM(PUKAIIMOHHONW KaTeropwu, MepeuyrucIeHHbIM B ITyHKTaX
36 u 37 (c yyetom nyHkra 38) llopsinka mpoBeneHHs arTectauuu (manee —
HKCIEPTHOE 3aKJIIOUCHUE).

69. DkcrepTsl:

1) nNpoBOOAT BCECTOPOHHMM aHaIW3 pe3yJbTaToB MPOoheCCHOHAIbHON
AESATETLHOCTH 3aBUTENISA 110 3aHUMAEMOM TOJKHOCTH MMyTEM HU3y4eHHUS JOKYMEHTOB
Y CBEACHMH, IIPEACTABIEHHBIX 3asIBUTENIEM;

2) rOTOBAT IKCNEPTHOE 3aKIIOUYEHHE;

3) mepenaroT MOJMNHUCAHHOE BCEMH SKCHEPTAMH IKCIIEPTHOE 3aKIIOYEHHE
JIMYHO COTPYMHUKY VMIHCTHTyTa MM HampaBisIOT ero ckaH-odpa3 B MHCTUTYT 1o
3JIEKTPOHHOM MouTe.

70. AHanu3 pe3ysbTaToOB MPOQPECCHOHATBHON AeATEIbHOCTH 3asBUTENS O3



24

PUBJIEYEHUsI IKCIIEPTOB MPOBOAUTCS, KOI/IA 3asiBUTE/b IIPETEHAYET Ha MOBTOPHOE
ycTaHoBjIeHHe (IIOATBEPIXKAEHHE) paHee YCTAHOBJIEHHOH eMy KBalu(UKAlMOHHOM
KaTeropuu, €Cliu:

1) 3agBUTENbh NPENCTABUJI AHAIMTHYECKYIO CIPAaBKy B COOTBETCTBUU C
PernoHanbHBIM COTJIALLIEHUEM;

2) 3aABHUTENb B TEUSHHE TPEX JIET NIepe]l IoAauYeH 3asBICHHS BXOIUI B PEeCTPbl
9KCIIEPTOB, YyTBEPXKAE€HHblE MHUHUCTEPCTBOM, M €XETOAHO Y4YacTBOBaJ B
INPOBEJCHUM  OKCIEPTU3bI  Pe3yjbTaToB  MPOGECCHOHAIBHOH  IEATENbHOCTH
3asiBUTENIEH.

71. Cotpyanuk MHCcTUTYyTa Ha OCHOBaHWU U3YUYEHHUs U ITPOBEPKHU TOKYMEHTOB
3a9BUTENII W OKCHEPTHBIX 3aKMIOUYEHUH [ejlaeT IMpeaBapHUTENbHYI OICHKY
COOTBETCTBUS ~ JIUOO  HECOOTBETCTBUS  PE3yNbTAaTOB  IPOGECCHOHANBHON
JEATENBHOCTH  3asBUTEAS [0  3aHMMaeMOld  JOJDKHOCTH  3asBIIEHHOH
KBaTUGUKAIIMOHHONM KaTeropuu, GopMupyeT oOOOILIEHHBIE UTOTM BCECTOPOHHETO
aHaJli3a pe3yJbTaTOB MNpOo(hecCUOHAJIbHON JEATENBbHOCTH 3asABUTENS IIyTEM
BKJIIOUYEHHS B PEECTp 3asBHUTENEH, pe3ysbTaThl Mpo(ecCHOHATBHON AEATENBHOCTH
KOTOPBIX COOTBETCTBYIOT TPeOOBaHUSM 3asiBICHHOMN KBAJIN(UKALMOHHON KaTeropuu
(manee — peecTp 3asBUTENEH, COOTBETCTBYIOLUIMX KBANIU(UKALIMOHHOH KaTerOpuH),
WM B peeCTp 3asBUTEINIEH, pe3ybTaThl MPOGECCUHOHAIIBHON NEATEIbHOCTH KOTOPBIX
HEe COOTBETCTBYIOT TpeOOBAHUSAM 3asBJICHHOM KBAaNU(PUKALMOHHOH KaTEropuu
(manee — peecTp 3asABUTENeH, HE COOTBETCTBYIOIIHWX KBaJHM(PHKALMOHHOH
KaTeropum).

72. MakcuManbHasi JJIATENBHOCTH  BBITTOJHEHUS  aJMUHUCTPATUBHOM.
npoueaypsl — 50 KaJieHAapHbIX AHEN CO JHS Hadajla IIPOBEICHUs aTTeCTalUH.

73. Pe3yapTaTOM BBINOJHEHHUS aJIMUHUCTPATUBHOM IMpPOLIEAYPHI SABISAETCH
npeaBapuTesibHasi OLEHKAa COOTBETCTBUA JIMOO HECOOTBETCTBUS pPE3YJIHTATOB
npodeccHoHanbHOM  IEATENbHOCTH  3asBUTENs]  TpeOOBaHUSAM  3asBICHHOH
KBaTU(UKALIMOHHON KaTeropuH.

74. CnocoboMm duKcaudu pe3ysbTaTa BBINOJHEHUS aJMUHHUCTPATHUBHOM
NPOLEAYPHl SBISETCS BKJIKOYEHHUE OOOOLICHHBIX UTOI'OB BCECTOPOHHEIO aHalu3a
pe3yabTaTOB MpPO(ecCUOHATBHON JesATeNbHOCTH 3asBUTENS [0 3aHUMaeMOH
JOJDKHOCTH B peecTp 3asBuTeleld, COOTBETCTBYIOLIMX KBaTH(UKAIIMOHHON

KaTeropuu, WiM B peecTp 3asBUTENeH, HE COOTBETCTBYIOIINX KBAIM(PUKALUOHHOU
KaTeropuH.

[loppaszpen IV
IIpuHATHE aTTeCTallMOHHOW KOMUCCHEH pelieHus] 00 YCTaHOBJICHUM
3asIBUTENIO KBAJIM(UKALIMOHHON KaTeropuu Uiu o0 oTKaze
B YCTaHOBJIEHHH KBaTU(PUKALMOHHON KaTeropuu

75. OcHOBaHMeM [yl Havajla BbIIIOJHEHUS] aJMHUHHCTPATHBHOHN IMPOLEAYPHI
SIBJISETCS HACTYIIJICHUE AAThl 3aCE€JaHUs aTTECTAMOHHON KOMHUCCHH.

76. Cotpyanuk HMHcTUTyTa nepefaeT Ha pPacCMOTPEHHE ATTECTALMOHHOM
KOMHCCHM  O0OOOLIEHHBIE  WUTOI'M  BCECTOPOHHETO  aHajiW3a  pe3yJbTaToB
NpO(EeCCUOHANBHON AESITENTBHOCTH 3asABUTENS [0 3aHMMAeMOW JOJDKHOCTU C
NpeIBapUTENBHON OLIEHKOM UX COOTBETCTBHUS JTUOO HECOOTBETCTBUSA TpeOOBAHHSIM
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3assBJICHHOM KBaJIM(UKAIIMOHHON KaTErOPHH.

77. ATTecTallMOHHAasi KOMUCCUS:

1) paccMarpuBaeT 0000IIEHHbIE UTOTH BCECTOPOHHEIO aHalli3a pe3yIbTaToB
npodeCCHOHANBHON JeSTeTbHOCTH 3asBUTENS [0 3aHMMAEeMOH JOJDKHOCTH C
NpeaBapUTENLHON OLIEHKONW WX COOTBETCTBHS WM HE COOTBETCTBUSA TPeOOBaHMAM
3asBJIEHHON KBaJIU(UKALMOHHOW KaTErOpUH;

2) MPUHUMAET OJHO U3 CIEAYIONINX PEILEeHU:

YCTAHOBUTH 3aSBUTENIO TMEPBYI0 WM BBICUIYI0 KBAJIU(QHKALHOHHYIO
KaTeropuio C yKa3aHHEM [OJDKHOCTH, 110 KOTOPOW 3asBUTEIIO YCTaHaBIHBAETCS
KBaJu(UKallMOHHAs KaTeropus;

OTKa3aTh  3afBUTENI0 B  YCTAHOBJIEHUM [EPBOM MM  BBICLIEH
KBaJTM(UKAITHOHHONW KATErOPUHU € yKa3aHUEM JOJKHOCTH, I10 KOTOPOH 3asBHMTEIIO
OTKa3bIBAETCA B YCTAHOBJICHUHU KBATM(DUKALUOHHONW KaTEerOpHH.

78. CekpeTapb arTecTallMUOHHON KOMUCCHH:

1) obopmisier pelieHUe aTTECTAllMOHHON KOMHMCCUH IIPOTOKOJIOM 3acelaHus
aTTeCTAllMOHHOM  KOMMCCHM, KOTOPBIM IOANMCHIBAETCS BCEMU  YJIEHAMHU
aTTeCTAllMOHHON KOMMCCHH, MPUCYTCTBYIOIIMMHM Ha 3aC€JaHUM aTTECTALMOHHOMU
KOMUCCHUH;

2) mnepenaeT JHUYHO COTPYAHHKY WMHCTUTyTa DNOANMCAaHHBIA I[IPOTOKOI
3ace/laHus aTTECTAllMOHHON KOMHUCCHUU.

79. Cotpyanuk UHcTUTYTA:!

1) B ciydyae TNpUHATUS aTTECTAlMOHHOM KOMHCCHEH pelieHust 00
YCTaHOBJICHUH 3asiBUTENIO MEPBOM WK BBICIIEH KBATM(DUKALIMOHHOM KaTerOpUu:

nepefaer JODKHOCTHOMY Jiuly MuUHHCTEpCTBAa JIMYHO KOMHUIO WU
HampaBsiseT 110 OJJIeKTPOHHOHW IIo4Te CckaH-o0pa3 MpOTOKOJia  3ace/laHus
aTTECTAllMOHHONU KOMMCCHUM C pellleHHeM 00 yCTaHOBJIEHUM 3asiBUTEIIO NIEPBOM HITH
BbICILIEN KBAIM(PUKALIMOHHON KaTeropuu o 3aHMMaeMoOH JTOKHOCTH,

€CJIM 3asBJICHUE [OCTYNWIO d4epe3 EauHeld nopranm — pa3memaer
YBEJOMJIEHUE O PELLIECHUHU aTTECTALIMOHHON KOMUCCHH 00 YCTAHOBJIEHUH 3asBUTEITIO
NIEPBOY WJIY BbICIIEH KBAIM(PUKALIMOHHOMN KaTeropuu B IMYHOM KaOMHETE 3asBUTENs
Ha EnuHoM nopraie;

2) B cioyvyae HpPHUHITHS aTTECTALlHOHHOW KOMHCCHEW peuleHus 00 OTKaze
3asiBUTEJIIO B YCTAHOBJIEHUHY NEPBOM MIIM BhICLIEH KBaTU()PUKAITMOHHON KaTeropuu:

odopMmIIgeT BBIMUCKY U3 MPOTOKOJIA 3aceJaHus aTTECTAIHOHHON KOMHCCHHM C
peleHreM aTTeCTaUMOHHOW KOMHUCCHU 00 OTKa3e 3asgBUTENI0 B YCTAaHOBJIEHHH
NepBOM WY BbICLIEH KBAIM(QUKALMOHHON KaTeropuH (aajee — BhIIIKMCKA 00 OTKa3e B
KaTeropun),

3aBepAeT BBINHMCKY 00 OTKa3e B KaTETOPUM y CEKpeTaps aTTeCTAaldOHHOMN
KOMHCCHH;

HaIpasJISeT BBIIUCKY 00 OTKa3e B KaTErOpUH Ha aapec 3JIEKTPOHHOM MOYTH,
yKa3aHHBIN B 3asBJIEHUH, IIPU OTCYTCTBHH B 3asIBJIICHUU aJipeca 3JIEKTPOHHOMH IIOUTHI
— HAampaB/ifeT BBHINUCKY 00 OTKa3e B KaTeropud IOYTOBBIM OTIIPABICHHEM C
YBEIOMJICHHEM O BPY4YEHHH, B ClIydae IMOCTYIUICHHUs 3asBleHUs 4depe3 EmuHbIM
noprajl — pa3MellaeT CKaH-00pa3 BBIIMCKKA 00 OTKa3e B KATErOPUU B JUYHOM
xaOuHeTe 3asBUTeNs Ha EnuHOM nopraite.
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80. MakcumanpHas JUIMTENBHOCTH  BEINIOJIHEHHMS  aIMHUHUCTPATHBHOU
npouenyps! — 3 pabo4ux OHS.

81. Pe3ynpTaToM BBINOJHEHUS aJIMHHUCTPATUBHOM IIPOLIEAYPHI SABIAETCA
IPUHSTHE ATTECTAUHOHHOM KOMHUCCHEH pelleHHs 00 yCTaHOBJIEHMHM 3aABUTEIIO
[epBOil WM BHICIIEH KBaJIM(QHUKAIMOHHOM KaTeropuu WIM pelleHHss 00 OTKase
3aABUTEIIO B YCTAHOBJIEHWH TIEPBO WM BBICIIEH KBaTU(QHKAIIMOHHON KaTErOPHH.

82. CmocoboM ¢uKcalnuud pe3yabTaTa BBIIOTHEHHUS aJAMHUHUCTPATHBHOH
Mpouenypbl  SBIASETCS MPOTOKON  3acelaHus  aTTECTAllMOHHOW  KOMMCCHH,
MOANMKCAHHBIA BCEMH MPUCYTCTBOBABIIMMHU Ha 3aC€aHNUH YIEHAMH aTTECTaMOHHON
KOMHUCCHH.

IToppazmen V
[TpuHsaTHe MHUHHCTEPCTBOM MpUKa3a 00 yCTaHOBJIIEHUH 3asBUTEIIIO
KBaJTH(UKAIIMIOHHONM KaTerOpUU Ha OCHOBAHUU PELIEHUs
aTTECTAllMOHHOW KOMUCCUHU

83. OcHoBaHMEM [IJI1 Havajla BBHINIOJIHEHUS aJMUHUCTPATUBHOU IPOLENYPHI
SIBIIIETCS MOCTYIUIEHHE JOJDKHOCTHOMY JIMIyY MHHUCTEPCTBA KONMH WK
cKaH-00pasa MpOTOKOJIa 3ace/laHKsl aTTECTAIlMOHHOM KOMHCCHUU C pELICHHEM 00
YCTAHOBJIEHUH 3asBUTEITIO TIEPBOM WM BBICIICH KBaTM(UKAMOHHONW KaTeropHH 10
3aHUMAEMOM JTOJDKHOCTH.

84. JlomKHOCTHOE IO MUHHUCTEPCTBA!

1) hbopmupyeT npoekT nprkaza MUHHUCTEPCTBa 00 YCTaHOBJIEHUHU 3asiBUTEIIIO
MepBOU WM BbicllIed KBaTU(DUKALMOHHON KaTErOpUU MO 3aHUMAEMOM JOJDKHOCTH Ha
OCHOBAHHHU peLLEeHHUs aTTeCTAMOHHON KOMHUCCHH (faiee — rpuka3 MuUHHCTEpCTBa)
Y COTIJIacyeT ero B NMOpsJIKEe, YCTAHOBICHHOM MUHUCTEPCTBOM;

2) mepeAaeT COrIacoBaHHbIM MPOEKT Nprukaza MUHHUCTEPCTBA HA YTBEPKICHUE
pykoBoauTeNr0 MUHHUCTEPCTRA;

3) peructpupyer npuxkaz MuUHUCTEpCTBA B TMOPSIKE, YCTAHOBICHHOM
MuHHUCTEPCTBOM;

4) ofecneuuBaeT pa3MmelleHuWe Tnpukaza MuHUCTepcTBa Ha caiiTe
Munucrepcrsa.

85. MakcumanbHas JJTUTETFHOCTD BHITIOJHEHUS AeHCcTBUI — 5 pabounx aHei
CO IHs MNOCTYIUJIEHUS IPOTOKOJIA aTTECTALMOHHON KOMHUCCUH B MUHUCTEPCTBO.

86. B ciydae BBIABIEHMs ONEYyaToK U OLIMOOK B Mpukaze MuHucTepcTBa
3asBUTEIbL BIpaBe oOpaTUTbCid B MHCTUTYT C 3asiBlieHUEM O HeOOXOAUMOCTHU
UCIIPaBJICHUS OIIeYaTOK M OLIMOOK (aaiee — 3asiBjieHHe 00 UCTIPaBICHHH ), B KOTOPOM
COEPIKUTCS UX OMMUCAHME.

87. NHCTUTYT NpU MOJIyYEHUU 3asiBJIEHUs 00 UCIPaBJICHUH pacCMaTpHUBAET
HEOOXOMMOCTh BHECEHHsI COOTBETCTBYIOILMX M3MEHEHHH B MpHKa3 MUHUCTEPCTBA
Ha OCHOBAaHWM CIEAYIOLIUX JOKYMEHTOB:

1) nokymeHTa, MOATBEPXKIAMOILETO JIMYHOCTh 3asIBUTENS — IPH HAIUYUN
OIIEYaTOK U (WUJIN) OMKOO0K B haMUINK, UMEHH, OTUYECTBE 3asBUTEIIS;

2) cripaBKU ¢ MecTa pabOoThl, MOAMUCAHHOW PYKOBOAMTEIEM OpPraHU3alluy —
MIpY HAJIMYMM ONEe4YaTOK U (MiM) OomMOOK B HAaMMEHOBAaHMM OpraHU3alMu U (KJIH)
JOIDKHOCTH 3asiBUTETIS.
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88. B ciiyuae He0OX0MMOCTY BHECEHUS] U3BMEHEHHH B ITpHUKa3 MUHHUCTEPCTBA,
WHctutyT npeacrasnser B MuHHCTEpCTBO oOpailieHrne 0 He0OXOAMMOCTH BHECEHUS
M3MEHEHUH B TIpUKa3 MUHHCTEPCTBA C TMPUIOKEHHEM KONHMH 3asBlIeHUS 00
MCITpaBJIEHUU.

Cpok BbINONHEHUS AeHcTBUM — 2 pabouyux AHSA CO JHS IMOCTYIUICHHUS
3aaBJIeHUs 00 ucnpabieHun B MTHCTUTYT.

89. MMUHHUCTEPCTBO BHOCUT COOTBETCTBYIOLIME M3MEHEHHS B IPHKa3
MunuctepcTBa 1 obecrieyrBaeT pasMeilleHre Mprkaza MUHUCTepCcTBa O BHECEHUU
M3MeHeHUH Ha caiite MuHuUCTEpCTBA.

Cpok BBINOJHEHUS AeUCTBUMM — 3 pabouMx [AHS CO JHSA MOCTYIUIEHHS B
MunuctepctBo obpaiienust MHcTHTyTa 0 HEOOXOAUMOCTH BHECEHUS] U3MEHEHHUH B
npuka3 MuHucrepcraa.

90. Pe3ynpraToM BBHINTOJIHEHUS aIMUHUCTPATUBHON TMpoLeayphl SBIsSETCA
NpUHATHE IpuKa3a MuHuUCTEpCTBA.

91. CnocoboM ¢ukcauuu pe3yabTaTa BBIMOIHEHUS aIMUHUCTPATUBHON
IpouUeaypsl SABIAETCS perucTpauMs Ipukaza MuHucrepcTBa B IOPAIKE,
YyCTaHOBJIIEHHOM MUHHMCTEPCTBOM, M pa3MeILIEeHHE ero Ha caiite MuHucTepCcTBa.

Paznen IV
Ilopsinok ¥ GopMbl KOHTPOJIS 3a NPEIOCTaBIeHHEM
rocylapCTBEHHOHU yCIIYTH

[Toapaznen |
ITopsmok ocyliecTBAEeHHs TEKYIIero KOHTPOJIS 32 COOOIeHHEM
Y UCIIOJIHEHUEM OTBETCTBEHHBIMM TOKHOCTHBIMM JIMLITaMU MUHUCTEPCTBA,
corpyaHukamu MHcTuTyTa, coTpyaHukamu punuanoB 'AY «MOLl» nonoxxeHui
AJIMAHUCTPaTUBHOIO perylaMeHTa ¥ HHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
yCTaHaBIUBaOLUX TpeOOBaHMUs K IPEIOCTABICHUIO TOCYIapCTBEHHOM YCIyTH,
a TAKXXe 3a IPUHATHEM UMU pPELICHUH

92. Texkymui KOHTpPOJh 3a MpeNOCTaBIEHUEM TOCYAApCTBEHHON YCIyru
OCYLUECTBIAOT:

1) B MuHucrepctBe — pyKOBOOUTENb CTPYKTYPHOTO MOApa3aeieHus
MunucrepcTBa, B IMOJHOMOYUS KOTOPOTO BXOAAT BOMPOCHI  aTTeCTAL[UH
nearoru4eckux Kajapos,;

2) B MucTUTyTE — pyKOBOAUTENH CTPYKTYpHOTO mnoapasaeienusi UHcTuTyTA,
YYacCTBYIOLIErO B IPENOCTaBIEHUU TOCYNApCTBEHHOM YCIYrH, W JTUPEKTOP
WUHcTuTyTA];

3) B 'AY «M®Ll» — 3aBenyroume puwmanamu ['AY «M®L» u aupekrop
['AY «M®Ly.

93. IlepuoIu4HOCTh OCYIIECTBICHHUS TEKYIIEro KOHTPOJIS B MHHHCTEPCTBE
yCTaHaB/IMBAeTCAd pyKoBoaureaeM MunucrepctBa, B MHcTUTyTe — AuUpekTOpOM
Wnctutyra, BI'AY «MOL» — nupextopom FAY « M®PLI».

94. Texylmui KOHTPOJIb OCYIIECTBISETCS IIyTEeM TMPOBEICHHS IPOBEPOK
COOMIOAEHUs ¥  WCIOJHEHWsS OTBETCTBEHHBIMH  JO/DKHOCTHBIMHM  JIMLIAMHU
MuHucTepCTBa,  COTpyAHMKamMH  MHCTHTYTa,  COTpPYAHHKAaMH  (DHIIHANIOB
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F'AY «M®L» nonoxennit AIMUHUCTPATUBHOTO PErVIAMEHTa U HHBIX HOPMATHBHBIX
IPaBOBBIX  AKTOB, YCTaHABIMBAIOIIMX TpeOOBaHHS K  NPENOCTABIECHHUIO
roCy1apCcTBEHHOH yCIIYTH.

95. Ilpu mpoBepkax MOTYT pPacCMarpuBaThbCs BCE BOIPOCHI, CBA3aHHBIE C
NPEJOCTaBIICHUEM TIOCYJapCTBEHHOM  YCIyr'd, MJIM  BONPOCHI, CBA3aHHBIE
C UCTIOJIHEHUEM OTPEACIIEHHON aAMUHUCTPATUBHON MTPOLIE LY PBI.

IMoapaznen 11
[TopsnoK U MEpUOJUYHOCTD OCYILIECTBIICHUS MJIaHOBBIX U BHEIJIAHOBBIX
ITPOBEPOK MOJIHOTHI U KA4E€CTBa MPEJOCTaBIEHUS IrOCYy JAPCTBEHHON yCIIyTH,
B TOM YHCJIC NOPSIOK ¥ GOPMBI KOHTPOJIS 32 MOJTHOTOM U KaueCTBOM
[IPEOCTABIIEHNS I'OCY IapCTBEHHOMN yCIIyTH

96. B Munuctepctee, Hucruryre, o¢unmnanax [AY «MO®L» wMoryt
[IPOBOJIUTHCSL MPOBEPKM TOJIHOTHI M KayecTBa MPENOCTaBIEHUS OCYAapCTBEHHOM
yCIIyTH (Jiajiee — MPOBEPKH ).

97. IlpoBepku MoOryT OBITH TJIAHOBBIMH (OCYIIECTBJISTHCA Ha OCHOBAaHUHU
TMJIaHOB paboThl) U BHEILJIAHOBBIMH.

98. IlmaHoBBIE TNPOBEPKH MPOBOAATCS C NEPHUOAMYHOCTBIO OJMH pa3
B TpY roza 1o CJIeIyIOIIUM HallpaBJIeHUsIM:

1) oprann3auust paGoTsl 110 NPEAOCTaBICHHIO TOCYJAPCTBEHHOH YCIIyTH;

2) NOJHOTA ¥ KAa4eCTBO NPEeAO0CTABIICHUS TOCYJapCTBEHHOHN YCIyTH;

3) oCyllIecTB/€HUE TEKYLIEro KOHTPOJIS.

99. BrennaHoBble MIPOBEPKHU [IPOBOASTCS 1o [IOPYYEHUIO
MIPAaBOOXPAHUTENIBHBIX WJIM HMHBIX YMOJHOMOUYEHHBIX IOCYJapCTBEHHBIX OPraHOB.
IIpoBepka Takxe MOXKET IIPOBOJUTHCA [0 KOHKPETHOMY OOpAaILIEHUIO 3asBUTES.

100. IIpoBepkH NpOBOAATCS ¢ LEJBIO BBIABICHUS U YCTpAaHEHUS HapyLIEeHUN
[IpH IPEIOCTABICHUHU MOCY1apCTBEHHON YCIyTH.

101. IIpoBepkH poBOAATCS NOJKHOCTHBIMHU JIMIIAMH, YKa3aHHBIMU B ITyHKTE
92 AIMUHUCTPATHBHOI'O perjiaMeHTa.

102. Pe3ynbrartbl mpoBepoK OQOPMIISIOTCS B IOPSAKE, YCTaHOBIEHHOM
coOTBETCTBEHHO B Munucrepcrse, Uucturyre, FAY «MOLy.

103. Tlo pesynpraTaM MNOpOBENEHHBIX IIPOBEPOK B cllydae BEISBIIEHHUS
HapylleHUH  TpasB  3adBUTENEH, HapylWeHUH  coOONMIONeHUsS  IMOJIOKEHHMI
AIIMMHUCTPaTHBHOIO perjlaMeHTa pacCMaTpUBAeTCs BOMPOC O IIPHBICYECHUH
BUHOBHBIX JIML K JMCLMIIMHAPHON OTBETCTBEHHOCTH.

[Toppaznen III
OTBETCTBEHHOCTH NOJKHOCTHBIX JTHL MUHHCTEPCTBA, COTPY JHUKOB MHCTUTYTa,
coTpyaHUKOB punnanoB ['AY «M®L» 3a peurenus u neiictus (6e3neitcTBre),
NPUHUMAaeMBbIe (OCYIIECTBISIEMbIE) UMY B XOJI€ MPEAOCTABIEHUS
rOCYJapCTBEHHOM yCIYTH
104.  [omxnocTHele Jnuua MuHHCTEpCTBA, COTPYAHMKH MHCTUTYTa,
coTpyIHUKU 'AY «M®LI» HecyT nepcoHaIbHYIO OTBETCTBEHHOCTD 33 COOIIIOICHHE
MPU  MPEeNOCTaBIEHUHM TOCYJapCTBEHHOH YyCIyrd TpeOGOBaHUM, YCTaHOBIEHHBIX
AIMUHUCTPATUBHBIM PETIAMEHTOM.
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105. TlepcoHansHass OTBETCTBEHHOCTh NOJDKHOCTHBIX JUL MEUHHCTEPCTBA,
cotpyaHukoB  HMHctutyta, corpyaHukoB I'AY «MO®L»  onpenensgercs
COOTBETCTBEHHO WX  JOJDKHOCTHBIMH  perjlaMeHTamMHd  (JOJDKHOCTHBIMU
VHCTPYKLUSMHU) B COOTBETCTBUM C TPeOOBaHUSIMH 3aKOHOAATEIBCTBA.

[Toppaznen IV
[Topsinok 1 HopMbI KOHTPOJIS 32 MPEIOCTABIEHUEM I'OCY 1apCTBEHHON
YCIyTH, B TOM YHCJI€ CO CTOPOHBI MpaXKaaH, nx 00beJUHEHU, OpraHU3alui

106. MunucrepctBo, MHcTUTYT, [AY «M®DL» OCYIIECTBAAIOT MOCTOSHHBIN
KOHTPOJIb 3a MPEAOCTaBJICHUEM TI'OCYJapCTBEHHOW YCJIYyTU, B TOM YHUCIIE AHAIU3
pe3yJbTaTOB MNPOBEICHHBIX NPOBEPOK, HAa OCHOBAHUU KOTOPOI'O IIPUHUMAIOTCA
HeoOXO0UMbIe MEPBI N0 YCTPAHEHUIO HEJOCTATKOB B OpraHU3allMy NPEJOCTABICHHUS
rocyaapCTBEHHON YCIIyTH.

107. KonTposnp 3a NpeoCcTaBICHUEM TOCyAAaPCTBEHHOM YCIIYI'M CO CTOPOHBI
rpaxziaH, uX OObE€IMHEHUN W OpraHu3alui OCYLIECTBISAETCS IyTEM MOIYYEHHS
uHbopMaLUMK O HadWyuk B JeicTBusax (Oes3meiictBuu) MuHHCTEpCTBa, €ro
JOJDKHOCTHBIX JIML, TOCYJAapCTBEHHBIX TPaXXJaHCKUX chayxamux, HHcTuTyTa,
cotpyaHukoB HMuctutyra, dunuanoB I'AY «MOLy», corpynHukoB ¢uInanos
[AY «M®LI», a Takke B MPUHUMAEMbIX UMHU PELICHUSX HapYyLICHUH MOJOKEHUH
AJMUHUCTPAaTUBHOIO perjiaMeHTa W MHBIX HOPMAaTUBHBIX IIPaBOBBIX aKTOB,
yCTaHaBJIMBalOLIMX TpeOOBaHUs K PEOCTABIEHHUIO TOCY 1apCTBEHHOMN YCIYTH.

108. Ilpu npenocTaBieHUH 3asiBUTENIO T'OCYIapCTBEHHON YCIYTH COTPYIHHUK
HMHuctutyTta (cotpynnuk punuana ['AY «M®DLl») obs3arenbHo nuHGOpMUpPYET €ro o
cOope MHEHUH TpaXk/laH O KayecTBe IpeJoCTaBIeHHON rocyapCTBEHHOM YCIyTH U
npeuiaraeT €My npeAocTaBUTh aOOHEHTCKHII HOMED YCTPOMCTBA IMOABMKHOM
paguoTene(OHHON CBS3M [UIs Y4YacTHss B OIICHKE KadecTBa MPEeROCTABICHUS
roCyJapCTBEHHOHN yCIIYTH (MM OLIEHUTH IIPEIOCTABIEHHYIO €My rOCy1apCTBEHHYIO
yciyry B cetu VIHTepHeT).

109. B cinyudae oTkaza 3asBHTEN OT OLEHKM KayecTBa IPEIOCTABIICHHS
rOCy1apCTBEHHOM  yCIYTM € HUCIIOIb30BaHUEM  CPEJCTB  MOJBHKHOM
paauoTenedoHHOM  cBA3M  cOTpyAHMK MWHcTuTyTa  (COTpYAHMK  (uauaia
[AY «M®L») npennaraer HCMoOb30BaTh [jIs y4acTHS B YKa3aHHOH OIEHKE
TEPMHHAJIBHOE WJIM UHOE YyCTPOHCTBO, paclojiOKEHHOE HENOCPEACTBEHHO B MECTE
IIPEAOCTAaB/IEHUs pe3yJibTara rocyJapCTBEHHON YCIyTH (IIPH HAUTHYHU TEXHUYECKOU
BO3MOXHOCTH), JINOO OLIEHUTh Ka4eCTBO NPENOCTABICHHOH €My rocyJapCTBEHHOM
YCIIYTH Ha CIIELIHaJIM3UPOBAaHHOM caiiTe «Bam koHTponbe» B cetu IHTEpHET, a Takke
B JIMYHOM KabuHeTe Ha EanHoM noprase.

110. B cinyuae cornacus 3asBUTeNs (IIpeICTaBUTENS 3asBUTENS) Ha y4acTHE
B OLCHKE KayecTBa IPENOCTaBIEHUS TOCYJAPCTBEHHOM YCIYTH C TOMOIIBIO
YCTPOWCTBA MMOJABMXXHOM paauoTeNleOHHON CBS3M 3asBUTENb (IIpeaCTaBUTEND
3asABUTEN) INpefocTaBiasfieT aOOHEHTCKHMH HOMEp YCTPOMCTBA  IOJBMIXKHOM
paanoTene(OHHONW CBsI3M, KOTOPBIA COBMECTHO C KOHTAKTHLIMU JAHHBIMH,
HeOOXOAMMBIMHM /U BBISBICHUS €0 MHEHUS O KadyecTBe MPeNOCTABICHHUS
FOCYIapCTBEHHBIX YCJIYT, IMEPEJAETCS B aBTOMAaTU3UPOBAHHYIO MHGOOPMAIIMOHHYIO
cucteMy «HMHpOpMalMOHHO-aHANUTHYECKass CHCTeMa MOHHTOPHHIA KayecTBa
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rOCyJapCTBEHHBIX YCIyI», TIOJOXEHHE O KOTOPOW YTBEPXKIEHO IIPHUKA30M
MunucrepcTBa 9KOHOMHUYECKOTr0 pasBUTHUSA Poccuiickon ®enepanuu
or 01.03.2013 Ne 114 «O06 yrtBepxaeHuu [lonoxeHus o0 aBTOMAaTU3MPOBAHHOM
MHpOpMaLMOHHON CUCTEME «MuadpopManoOHHO-aHATUTUYECKAS cucrema
MOHUTOPUHIa KaueCTBA [OCY1apCTBEHHBIX YCIIYI».

Paznen V
Hocynebuniii (BHecyaeOHbBIN) TOPANOK 00XKANOBaHUs peIIeHUA U NeACTBUI
(Oe3neiicTBUs) MUHUCTEPCTBA, €r0 IOJXKHOCTHBIX JIUL, TOCYIapCTBEHHBIX
rpaXXIaHCKUX ciyxammx, MHcTuTyTa, coTpynHukoB MHcTUTyTa, dunuanos 'AY
«M®Ly, corpynaukoB ¢punuanoB [AY «MOL»

[Tonpasznen I
WNudopmanus 1151 3aMHTEpeCOBaHHbIX JIHUI 00 UX IpaBe Ha JocynedHoe
(BHecyieOHoOe) obxanoBaHue elcTBUM (Oe31eicTBYS)
Y (WIM) pelieHn i, NpUHATHIX (OCYLLECTBIEHHBIX) B X0O/I€
NPeAOCTaBJIeHUs FTOCY JapCTBEHHOU YCIyTrd

111. 3asBuTensr uMeeT npaBo Ha AocyaeOHoe (BHecyaeOHOe) oOxanoBaHuE
pewleHUid W aedctBuil (Oe3nmelicTBusi) MuUHMCTEPCTBa, €ro MODKHOCTHBIX JIULL,
rOCYIapCTBEHHBIX I'PaXKaHCKUX Ciyxaliux, MHctutyTa, corpyaaukoB MHcTHTyTa,
dounmmanos 'AY «MO®Lly, corpynnukoB duwianos [AY «MO®Ll» mpu
[IPEIOCTaBIC€HUH TOCYIapCTBEHHON yCIyrH (fayee — xxanoba).

112. 3asBuTens uMeeT mnpaBO OOPaTUTHECSA C Kajmoboil B JocyneOHOM
(BHecyneOHOM) MOPSJIKE, B TOM YHUCJIC B CIICAYIOMIUX CIydasx:

1) Hapy1IeHHe cpoKa perucTpauuy 3asBieHus;

2) HapyllleHHe CpOoKa MPEeIOCTaBICHUS TOCYJaPCTBEHHON YCITYTH;

3) TpeOoBaHMe y 3asABUTENS JOKYMEHTOB WM HHGOpMalMu JHOO
OCYLIECTBJIEHUsI AECUCTBUM, MPENCTABIECHHUE WIM OCYUIECTBIEHUE KOTOPHIX He
NPelyCMOTPEHO 3aKOHOJAATENbCTBOM U1l MPENOCTABJICHHS TOCYIapCTBEHHOM
YCIyTH;

4) oTka3z B IpueMe JOKYMEHTOB, MpEACTaBIeHHE KOTOPBIX MPELYCMOTPEHO
3aKOHOJATENBCTBOM ISl IPEAOCTABICHHUS FOCY AaPCTBEHHOM YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B MNpEeAOCTaBICHUM TOCYAApCTBEHHOM YCIYTH, €ClIi OCHOBaHHUS
OTKa3a He IIPeyCMOTpPEHB! (pelepabHBIMU 3aKOHAMH U IPHHITHIMU B COOTBETCTBHH
C HMMH HHBIMH HOPMAaTUBHBIMU NPaBOBBIMU akTamMu Poccuiickoit @enepamuy,
3aKOHAMM ¥ MHBIMH HOPMaTHUBHBIMH IIPaBOBBIMHU akTamu TBepckoi o0acTu;

6) 3aTpeboBaHue C 3asBUTENS P NPEIOCTABIEHUH OCY 1apCTBEHHOM YCIYTH
IJIaThl, HE IPEAYCMOTPEHHON 3aKOHOAATENbCTBOM;

7) otkaz MuHnucrepcTsa, IHCTUTYTa B MCIIpaBJIeHUH JOMYIIEHHbBIX OIIEYaTOK
¥ OLIKMOOK B NpuKa3e MuHICcTepcTBa 1100 HapyllIeHHe YCTAaHOBIEHHOTO CPOKA TAKHX
UCIIPaBJICHUM;

8) HapyllIeHHe CPOKa WM MOps/KAa HAlpaBJICHUS 3asBUTENIO yBEIOMIIEHHUI,
NPEAyCMOTPEHHBIX AJMMHUCTPATUBHBIM DErJIaMEHTOM, M pa3MelleHUs MPHKa3a
MunuctepcTBa Ha caliTe MUHHCTEPCTBA;

9) IPUOCTaHOBJEHHE TIPENOCTABICHUS TOCYJApCTBEHHON YCIyTH, €Ciu
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OCHOBaHUS MTPUOCTAHOBJICHHSI HE ITPEAYCMOTPEHbI 3aKOHO1aTEIBCTBOM;

10) TpeGoBaHuUe y 3asiBUTEINS IPH NPEIOCTaBICHUH IOCYAApCTBEHHOMN YCIyTH
JOKYMEHTOB WM MH(OpMALMK, OTCYTCTBUE U (MJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIKCH TPH MEePBOHAYATHHOM OTKa3e B MPENOCTaBIEHHH rOCyAapCTBEHHOM
YyCIyTd, 3a HCKIIOYEHHEeM CJIydaeB, YKa3aHHbIX B TOJANYHKTe 3 myHKTa 27
AJMUHHUCTPATUBHOIO perjaMeHTa.

[Tonpaznen 11
HopMaTuBHEIE PaBOBBIE aKThI, PETYJIUPYIOIIKE MOPAAOK A0CY 1eOHOrO
(BHecyneOHOro) o0xaioBaHus pelieHul u nelictuii (Oe3nericTBys)
MuHHCTEPCTBA, €r0 JOKHOCTHBIX JIUL, TOCYIapPCTBEHHBIX IPaXAAaHCKUX
ciyxamux, MactuTyTa, corpyauukoB MHcTuTyTa, dhunnanos AY «M®L»,
coTpyaHukoB ¢unuanos 'AY «MOL»

113. Tlopsimok pocyne6Horo (BHecyneOHOro) o0KajJOBaHUSA pELIEHUHA U
neictBuil (6e3nericTBrs ) MUHHUCTEPCTBA, €ro AOJHKHOCTHBIX JIHUL, FOCYJapCTBEHHBIX
rpaXkJAaHCKUX ciyxamux, MHcTUTyTa, CcOoTpyaHukoB WHctutyTa, O¢uiManios
AY «M®Ly, cotpynnukoB GunuanoB [AY «M®Ly perynupyercs:

1) ®enepanbHbiM 3akoHOM Ne 210-D3;

2) nocranoBieHuem IlpaButennctBa TBepckodt obnactu ot 11.11.2014
Ne 568-nmn «O6 yrBepxkaeHun IlonoxeHuss 006 0OCOOEHHOCTAX MOJAaYH U
paccMOTpeHusl Xajlo0 Ha peleHuss U AeicTBus (6e3/ieiicTBUE) HUCIOIHUTENbHBIX
opraHoB TBepckoil 00yacTH W HUX [JODKHOCTHBIX JIML, TOCYyIapCTBEHHBIX
IpaXXIaHCKUX CIIyXalux TBepckol 005lacTH, a TakXe Ha pelleHHUs U JeHCTBHUS
(bezneiicTBHE) rocyJapCTBEHHOIO aBTOHOMHOTO yupexkJaeHus TBepckoil obinacTu
«MHOroQyHKIIMOHATBHBIA ~ LIGHTP  MpPENOCTaBICHHUS  TOCYJApCTBEHHBIX |
MYHULMIAIBHBIX YCIYr» U ero paboTHUKOBY (nanee — [ToctanoBneHue Ne S68-mm).

[Tonpazgen 111
[Ipenmer xano0sr

114. IlpeameToM xanoObl ABIsE€TCA HapylLIeHHE NPaB U 3aKOHHBIX UHTEPECOB
3asdBUTENA, IPOTUBOIIpaBHblE pelmeHus W (i) JaedctBus  (Oe3neiicTBue)
MuHucrepcTBa, €ro JIOJDKHOCTHBIX JIHIL, TOCYHAPCTBEHHBIX IPAXIAHCKUX
cnyxamux, HHCcTMTYTa, cOoTpynHukoB HMHctutyTa, ¢unuamoB 'AY «MOLy,
cotpyauukoB ¢mwmanoB 'AY «MO®Ll» npu mnpeaocTaBieHUH TOCYIapCTBEHHOM
YCIIyT'H, HapylleHHE TOJIOKEeHUM AJMUHHCTPAaTUBHOTO perjlaMeHTa M HHBIX
HOPMaTHBHBIX IIPABOBBIX AKTOB, YCTaHABIWBAIOIINX TPeOOBaHUS K IIPEIOCTABIEHUIO
rocyapCTBEHHOU yCIIyTH.

115. )Kanoba nomxHa comepxarb:

1) HaumeHoBaHne MuHucTepeTBa, (aMUJIHIO, HMS, OTYECTBO  €r0
JOJHDKHOCTHOTO JIMLA, FOCYJaPCTBEHHOIO I'PaXKJaHCKOTO CTYyKalllero, HANMEHOBAaHHE
Mucturyra, damunuio, UMs, OTYECTBO cOTpyAHMKA MHCTUTYyTa, HaHMEHOBAHHE
pumana 'AY «MO®Ly, damunuo, uUMs, OTYECTBO COTPYAHHMKA (uIHMana
FAY «MO®Ll», peienns u aeiicTsus (0e3aeicTBUE) KOTOPBIX 00KATYIOTCS;

2) paMunuto, UMst, OTYECTBO (IIOCNE/IHEE — IIPU HAJTMYKH), CBEAECHHUS O MECTE
KUTEJIbCTBA 3asBUTENIA, a TaK)Ke HOMEp (HOMepa) KOHTAaKTHOro TteiedoHa, aapec
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(ampeca) 3MeKTPOHHOH MOYTHl (MPU HAIWYWMK) U MOYTOBBIA alIpec, M0 KOTOPBHIM
IoJIKeH OBITh HANpaBJIeH OTBET 3asBUTEIO;

3) cBefieHuss 00 o0XalyeMbIX pelleHusx # JedcrBusx (6esnedcTBun)
MuHuCTEpCTBa, €ro AODKHOCTHOIO JIMIE, IOCYJapCTBEHHOIO IPaXXTaHCKOTO
cayxamero, Mucrutyra, cotpyanuka HWHeruryrta, ¢unmanra T'AY  «MOLly,
cotpynuuka puinana 'AY «MOL»;

4) noBOJIbI, HA OCHOBaHWH KOTOPBIX 3asBUTEJb HE COIJIACEH C PELICHHEM U
nerictBueM  (Oe3geiicTtBueM) MmuHuUcCTepcTBa, €ro  JODKHOCTHOTO  JIMIIA,
rOCyIapCTBEHHOrO IPaXAaHCKOTO ClTyxKailero, MiHcturyTa, corpyanuka MucturyTa,
¢unuana FAY «M®Lly, corpynnuka ¢unuana AY «MOL.

3asBUTENIEM MOTYT OBITh IMPEACTABICHBl JOKYMEHTHl (IIPU HAJIMYUH),
NOATBEPXKAAI0IINEe JOBObI 3asiBUTENS, JINOO UX KOIUHU.

[logpaznen IV
Opratbl, OpraHU3aliy U YIIOJHOMOYEHHbIE HA pACCMOTPEHHE
aJIo0bl JINLA, KOTOPHIM MO>KET OBITh HallpaBiieHa kanoda 3asBUTEINS
B focyne6HOM (BHeCyeOHOM) OpsiaKe

116. Xano6wl Ha pemeHns u aeicTBus (Oe3neiicTBUe) NOHKHOCTHBIX JIMII,
roCyIapCTBEHHBIX TPaXJaHCKUX Ciyxamux MuHHCTepcTBa IMOJAKOTCI B
MuHucTEPCTBO.

Xanobwr Ha pemenust u neiictBus (6e3neiicreue) corpyaHukoB MucTuTyTa
noaarotcesi B IHCTUTYT.

XKanobsr Ha pemeHus u neictBus (OesneiicTBue) nupekropa MucrutyTa,
noaarorcsi B MUHHUCTEPCTBO.

XKanob6sl Ha pelueHus U aedcTBuUs (Oe3nelicTBre) pykoBoauTens MuUHKHCTEPCTBA
nopatotrcs B [IpaButenscrBo TBepckoi o0nacTH.

117. YKanoGel Ha peureHus U geiictBus (Oe3neficTBHE) (uUINANOB
[AY «M®Ll» nonarorcs B UCMOJHUTENbHBIM opraH TBepckod obisacTy,
sBrsitomuiics yupeautenem [AY «MO®Ly (nanee — yupeaurens [AY «M®Ly»), nnu
MHOMY JI1ly, yriogHomoueHHoMY [IpaButensctBoM TBepckoit obnacTu.

XKanobst Ha pemieHus U fAeiicTBus  (Oe3nedCTBUE)  COTPYHHUKOB
bunuanos 'AY «MO®Ll» monatotcs mupekropy [AY «M®Iy.

118. MHpopmanust 06 opraHax, OpraHM3alUiaxX M YIOJIHOMOYEHHBIX Ha
paccMOTpeHHe Kaylod JIHLAX, KOTOPHIM MOXKeT OBITh HampaBieHa >ajo0a,
pasMellaeTcs Ha MHPOPMaMOHHBIX cTeHax B MIHCTuTyTe, Ha caiite MunucrepcTBa,
Ha caiite HcTUTyTa, HAa EMUHOM mopTaje, a Takke MpeloCTaBIIsSeTCs 3aSBUTENIO
MunucrepctBoM, MuctutyToM, [AY « M®LI» B ycTHO# hopme no Tenedory U (1in)
Ha JIMYHOM IpueMe JUO0 B NMUCbMEHHON (pOopMe MOYTOBBIM OTIPABIEHUEM HIIU
3JIEKTPOHHBIM COOOLICHHEM IO aJIpecy, YKa3aHHOMY 3asiBUTEIIEM.

Iloppaznmen V
ITopsiok nojauu U pacCMOTPEHUS KOOI
119. JKanoba Moxxer OBbITh HampaBieHa [0 TO4YTe, TMOJaHa Hepe3
dunuansl [AY «M®L]», nogaHa B 31eKTpOHHOM BHJIE (C UCTIONB30BAHUEM CalTOB
MunucrepcrBa, Unctutyta, 'AY «M®L», caiita yupegutens TAY «MOLI» B cetu
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UnrtepHer (nanee — cait yupemutens ['AY «M®Illy»), caitta IIpaButenscrBa
TBepckoli obmactu B cern MHTepHeT (manee — cailt IlpaBurensctBa TBepckoi
obnacTh), yepe3 EauHbliii mopTan), a Tak)Xe MPUHATA IIPU JTMYHOM ITPUEME 3asBUTEIS.

120. I'puem xanod mpH JIUYHOM [IpUEME OCYIIECTBIISETCS:

1) cTpyKkTypHBIM NoApa3neneHrieM MuHNCTEpCTBa, OTBETCTBEHHBIM 3a IIPHEM
1 00paboTKy BXOASIIEH KOPPECTOHIEHIMH, B yCTaHOBJIEHHBIE Yachl €ro paboThl;

2) Unctutyrom u 'AY «MO®LI» B Mectax IpeaocTaBiIeHNs rOCy1apCTBEHHON
yciyru. Bpems mpuema xano6 AODKHO COBMAgaTh CO BPEMEHEM IPENOCTaBIICHHS
roCcyAapCTBEHHOH yCIyTH;

3) otnenom no pabore ¢ 0OpalllecHUsIMU IPaXAaH U OpPraHU3alMi yIIpaBIeHUs
aHaliM3za M MOHHUTOPHUHra OOLIECTBEHHOTO MHeHus anmnaparta [IpaButenscTBa
TBepcko#t 00nacTu B yCTaHOBJIEHHBIE Yachl €ro padoThl;

4) CTpyKTYpPHBIM noJpasziejiecHUeEM yupeauTes Ay «MOLy,
OTBETCTBEHHBIM 3a 00pabOTKy BXOASINEH KOPPECHOHAECHIWH, B YCTAHOBICHHBIC
4achl ero padoThI.

121. B cny4ae nogayu ano0bl IpH JMUYHOM [IpUEME 3asIBUTEIN IPEAbSIBASIIOT
JOKYMEHT, YJIOCTOBEPSIOILUNA JTUYHOCTB.

Ecin xamoba rmopmaercs depe3 TIpeJCTAaBUTENsS 3asABUTENs, TaKXe
[IPEACTABIAETCS AOKYMEHT, TMNONTBEPKAAIOIIMM TOJHOMOYMS IPEICTaBUTEINs
Ha OCYLICCTBIIEHHE JEHCTBUM OT HMEHH 3asBUTENs (ecnM Takas xajoba
HAIPAaBIAETCA TMOCPEICTBOM ITOYTOBOM CBSI3M, HAIPaBJISIETCS KOMHUS IOOKYMEHTA,
MOATBEPKIAIOLIETO IMOJHOMOYMS TMpPEACTaBUTENSA, 3aBepeHHass B YCTaHOBJIEHHOM
nopsiake).

Ilpy nomade xanoObl B 3JEKTPOHHOM BHUJE [JOKYMEHTBI, YKa3aHHbIE
B a03alle BTOPOM HACTOSILEro ITyHKTa, MOTYT OBIThb MpPENCTaBICHbI B (opMe
3NIEKTPOHHOI0 JOKYMEHTa, ITOJIIUCAHHOrO 3JIeKTPOHHON MOAMUCHIO, BUJ KOTOPOH
NpeayCMOTPEH 3aK0HOoIaTeabcTBOM Poccuiickoit @enepaunu. [Ipu 3ToM 1OKyMEHT,
yIOCTOBEPAIOLIMH JINYHOCTE 3asBUTENAA, HE TpeOyeTcs.

122. Ilpu nocrynneHun xanoObl Ha pelleHUs: U AelictBue (Oe3neiicTBuE)
MunucrepcTBa, €ro JOJDKHOCTHBIX JIMI, TOCYJapPCTBEHHBIX TIPakKIaHCKUX
cmyxauux, Macturyra, ero corpyanukoB B puan I'AY «MOL» obecneunBaercs
ee rnepefiada B COOTBETCTBEHHO B MuHucTepcTBO, MHCTUTYT He mo3aHee pabGodero
JHs1, CJIEAYIOILETO 33 JHEM MOCTYIUIEHUS KaJI0oObL.

Bsaumonericteue dunnanos 'AY «M®Ll» ¢ MunuctepcrBoM 1 MHCTUTYTOM
npu Mnepenaye xajgod OCYyIIECTBISETCS B COOTBETCTBUH C COIJIAIIEHHEM O
B3aHMOJIEUCTBUH, 3aKItoueHHbIM ['AY «M®L]» ¢ MunucrepctBoM U MHCTHTYTOM.

123. Kanoba moasexXuT perucTpaluu B TeUeHHe OJHOTO pabovero HHS,
CIIEIYIOUIEro 3a JHEM €€ MOCTYIIEHUS.

124. XKanoba noajexxut pacCMOTPEHMIO JOJDKHOCTHBIM JIMLIOM, HaleJeHHBIM
NOJHOMOYMSAMU IO PACCMOTPEHUIO KaJl00.

PaccMmoTpenne xano0bl He MOXET OBITh MOPYYEHO MOJDKHOCTHBIM JIMLIAM,
peluenus Ui JeicTBrs (Oe3eNCTBIE) KOTOPHIX 00XXaTyIOTCS.
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IMonpazgen VI
Cnoco6b1 HHPOpMUpPOBaHUS 3asgBUTENEH
0 MOpsIKe IMOJaYH ¥ PACCMOTPEHHUS KaJ0Obl, B TOM YHUCIIE
C Mcronb30BaHKeM EanHoro noprana

125. Uadopmanuus o mopsake Nojadyd U pacCMOTPEHHUS Xajlo0bl pa3MeIaeTcs
Ha cadte MuHucTepcTBa, caire MHcturyra, Ha Epunom noprane.
CootseTcTByIOIAas MHGOPMaLUs TakKe MOXeT ObITh coollieHa oOpaTUBIIEMYCS B
ycTHOH (opMe 1o TestehoHy U (UIHM) Ha TMYHOM MpUeMe JIU0O0 B MUCBMEHHOH (opMme
MOYTOBBLIM OTIPABIECHUEM MU JIEKTPOHHBIM COOOIICHUEM.

[Tonpazmen VII
Cpok# pacCMOTPEHHUS KaloObl

126. XKanoGa nmoayie:xuT pacCMOTPEHUIO B TeUEHUE NATHAALATH pabouHX JHEH
CO JHs ee perucrpauuy, a B cilydae oOkaloBaHMs OTKaza MHHHCTepCTBA Ha
OCHOBaHMM HH(popMauuu WHCTUTyTa B HCHpPABIEHUM AOMYIICHHBIX ONEYAaTOK U
omnOOK B MNpHKaze MHUHHCTEpCTBA WM B ciy4yae O00KajoBaHHs HapyIUIEHUS
YCTaHOBIIEHHOTO CPOKA TaKUX MCTIPaBIeHUM — B T€UEHUE NATU pabounx JHeH CO AHs
€€ perucTpaLyH.

127. B caywae ecnum xkamoba TmoAaHa HE O  KOMIIETEHLIMH,
B TeyeHUe Tpex pabouux [AHEeH co JHS perucTpald OHa HalpaBiseTcs
B OpraH BJacTH (OpraHHU3alyio), KOTOpas YNOJIHOMOYEHa Ha €€ PacCMOTPEHHUE B
COOTBETCTBUHU ¢ MyHKTaMu 116 u 117 AAMUHUCTPaTUBHOTO perjaMeHTa, ocCje Yero
3asBUTEJb B IMCBMEHHOHN (hopMe YBEIOMIISIETCS O NEPEeHANpPaBICHUU KaJl00BbI.

IMonpaznen VIII
Pe3ynbTar paccMoTpeHus xanoobl

128. Tlo pesynpraTam paccMOTpeHHs >XajoObl INpUHUMAeTcs OJHO U3
CIEYIOIUX PeLICHU:

1) xanoba ynoBineTBOpsieTcs, B TOM 4uciae B (HOpMEe OTMEHBI NMPHUHITOTO
pellleHus, HCIpaBlIeHHUs [ONYyLIEHHbIX ONeYaTOK M OmHOOK B MpHKa3e
MuHucTepcTBa, BO3BpaTa 3asBUTENIO ACHEXHBIX CPEACTB, B3UMaHHE KOTOPBIX HE
NpeayCMOTPEHO 3aKOHOAATEIECTBOM;

2) B yIOBJIETBOPEHHUH KaJl0Obl OTKA3bIBAETCA B CIydae:

HaJIM4Ms BCTYNUBIIErO B 3aKOHHYIO CHUITY PEIIeHUs CyJIa 110 XKajao0e O TOM e
IIpEeAMETE U I10 TeM K€ OCHOBAHHSIM;

nojayu >kajoObl INpEeACTaBUTENEM 3asBUTENS, MOJHOMOYHSA KOTOPOro
He MOATBEPXKAEHb! B TOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEJILCTBOM Poccuiickoii
Oenepanuu,

HaJIMUMsA PpelWeHus N0 kanobe, MNPUHATOTO paHee B COOTBETCTBUU
¢ TpeboBanusamu [locranosienus No 568-111, B OTHOLIEHHH TOTO K€ 3asBUTENA H 1O
TOMY K€ IIPEIAMETY XKaNoObl;

nojaud kajoObl ¢ HapylleHHeM TpeOOBaHMH K ee COIep)KaHMIO,
YCTaHOBJIEHHBIX IIYHKTOM 115 AMHUHHCTpaTHBHOIO periiaMeHTa.

CooTBeTcTByIOIIEE  pelleHHE O(QOPMISETCS B BUAE NHCHMEHHOTO
MOTHBUPOBAHHOI'O OTBETA 3asIBUTEITIO.
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129. B ciyyae mnpHHATHS pelleHHs 00 YIOBJIETBOPEHHH KalloObI
NPUHUMAIOTCS] UCUEPIBIBAOIINE MEPBI IO YCTPAHEHMIO BBISIBJICHHBIX HAPYLICHUH, B
TOM 4YHCJI€ TI0 BbIJaue 3asBUTENIO0 pe3ynbTarTa IOCYHAapCTBEHHOW YCIYTH,
B TEUEHUE MATH pabouuxX JHEH CO JHSA MPUHATHUS TaKOTO pPEIUCHHs, €CIIU HUHOE
HE yCTaHOBIIEHO 3aKOHOaTeIbcTBOM Poccuiickoil @enepanuu.

130. B oTBeTe 110 pe3ynbTaTaM pacCMOTPEHUs XKaloObl YKa3bIBarOTCS:

1) bamumnus, uMs, 0T4eCTBO (TIPH HATTUYKH ) 3aIBUTEJIS;

2) HaUMeHOBaHUE oOpraHa BIacTH (OpraHU3alKU), paccMOTpEeBLIEro(-ei)
Kaynoby, a Takke AOKHOCTh, (aMuius, UMs, OTUECTBO JOJKHOCTHOIO JIHMLA,
NPUHSBILETO peLIeHHE 10 XKallooe;

3) HomMep, OaTa U MECTO MPHUHATHS O00XXKallyeMOro pelieHUs, BKJOYas
CBEICHHUS O JOJDKHOCTHOM JIMIIE, T'OCYJapCTBEHHOM TIpa)KAAHCKOM CIIy>KallleM
MunucrepctBa, cotpynnuke HMHCTUTYTa, coTpynHuke ¢unuana [AY «MOLy,
pelleHue Win aeiictBue (0e3aeicTBrE) KOTOPOro 0OXKallyeTcs;

4) ocHOBaHUS 1)1 MPUHATH PEIICHHUS 0 Kayobe;

5) npuHsTOE MO *Xanode peleHue;

6) uHpopMaLusi O AEHCTBUAX, OCYIIECTBIIIEMBIX B IIENIAX HE3aMeIITUTEITLHOTO
YCTpaHEHUsl BBIABJIEHHBIX HApYyLIEHHH NpPH OKa3aHWU TOCYIapCTBEHHOM YCIyIH,
CPOKax yCTPaHEHHMs! BBISIBJICHHbBIX HAPYIIEHUH, B TOM YHUCII€ CPOKE MPEJOCTaBICHUS
pe3ysbTaTa TOCYJapCTBEHHOW YCIyIM, a TakXe NOPUHOCSATCS UW3BHHEHUS 3a
JOCTaBJIEHHbIE HeY100CTBa U yKa3blBaeTcsl UHGopMaLus O JadbHERIIINX AeHCTBUSX,
KOTOPbIE HEOOXOAMMO COBEPLUUTD 3aSBUTEIIO B LIEJISAX MOJYyUEHHUS FOCy AapCTBEHHOK
yelayra (B ciaydae ecnd kanoba Mpu3HaHa OOOCHOBAaHHOM W MOJIeXallen
yJIOBJIETBOPEHHUIO);

7) apryMeHTHpPOBAaHHBIE Pa3bsICHEHUS O IPHYHHAX TMPHHATOrO peLIeHHS,
a Taxke MHQOpPMaLHUsi O HOpsi/IKe 00XKaJOBaHUS MPHHATOrO IO Kajlobe peleHus
(B ciy4ae ecinu jkanoba NpU3HaHa He NMOAJIekKaIIeH YIOBIETBOPSHHUIO).

131. ’Kamo6a moxet ObITh OCTaBleHa 0€3 OTBETa B Cliydae:

1) Hanuuus B kanoOe HeLEH3YypHBIX JHOO OCKOPOUTENBHBIX BBIPAXXEHUH,
yrpo3 KU3HH, 3J0POBBI0 U UMYLIECTBY AODKHOCTHOTO JIMIIA, a4 TAKXKE UYJIECHOB €To
CEMbH;

2) OTCYTCTBHS BO3MOXXHOCTH MPOYMTATH KAKyHO-IHGO 4acTh TEKCTA JKAJIOOLI,
(baMunuIo, UMs, OTYECTBO (IIPU HAJIMYUK) U (WJIK) TIOYTOBBIN (JIEKTPOHHEIN) afpec
3asBUTEJIs, YKa3aHHbIe B Xayio0e.

132. B cnydae ycTaHOBIEHMsS B XOJe WJIHM MO pe3yJbTaTaM pPacCMOTPEHUS
KaJloObI NPU3HAKOB cocTaBa aIMUHUCTPATUBHOT'O [IpaBOHApYILICHHUS
WIM  IPEeCTYIUIEHUS  AOJDKHOCTHOE  JIMLO, HAJCJICHHOE  IOJHOMOYHSMHM
MO PACCMOTPEHMIO KaJlo0, He3aMeATIUTENbHO HAlIPABIIeT UMEIOLIUECS] MaTepHaIbl
B OpraHbl IPOKypaTyphl.

ITonpaznen IX
[opsinox HHPOPMUPOBAHHUS 3aIBUTEIS
O pe3yJsIbTaTax pacCMOTPEHHUS KaIOOEI
133. He nosanee OHA, cleAyIOILEro 3a JHEM MPHHATUSA COOTBETCTBYIOLIETO
pelleHUs, 3asABUTEII0 B IIUCBMEHHOM (opMe M M0 KEJNaHHIO 3asABUTEJA
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B JJICKTpOHHOH ¢opMe HampapisieTcs MOTUBUPOBAaHHBIM OTBET O pe3yJbTarax
PacCMOTpPEHHUS KaJI0OBbl.

134. B cnydae nonavyu xanodObl B 3JIEKTPOHHOM BHJI€ NIOCPEICTBOM CalTOB
Munucrepctea, HWHertutyra, T'AY «M®Ll», yupenurens T'AY MOI],
IIpaBurensctBa TBepckoil o6sacT MOTHBUPOBAHHBIM OTBET O pe3yJlibTaTax
paccMOTpEeHMs KajoObl HanpasiseTcs Ha aApec JIEKTPOHHOM IMOYThI, YKa3aHHBIN
3asiBUTEJIEM B KA4ECTBE a/ipeca JUis BeIeHHS NIEPENUCKH.

135. B cnydae nogauu >xano0bl yepe3 ENMHBIM mopTasl MOTHBHUPOBaHHBIM
OTBET O pe3yJIbTaTax PacCMOTPEHHUs KajloO0bl, MOANMCAHHBIA COOTBETCTBYIOLIUM
JOJDKHOCTHBIM  JIULIOM 3JIEKTPOHHOM IIOAIMCBHIO, BHUJ KOTOPOW YCTaHOBJIEH
3aKOHOJATENIbCTBOM, pa3MellaeTcs B JMYHOM KaOuHere 3asBuTeNns Ha EnuHOM
nopraie.

IMonpaznen X
ITopsimok oOxanoBaHus pelieHus 1o xanobe
136. Pemenue no xano6e MoxeT ObITh 00’KaJIOBAHO B BBIILIECTOSIIHI OpraH
(BBILIECTOSIIIIEMY JAODKHOCTHOMY JIMIY), & TakXe B CyIeOHOM IMOpsAOKe B
COOTBETCTBUH C 3aKOHOJATEIbCTBOM.

[Tonpaznen XI
IIpaBo 3asBUTENS HA MTONy4YeHUE UHGOPMALIMM U TOKYMEHTOB,
HEOOXOJUMBIX AJi1si OOOCHOBaHHUS M pACCMOTPEHHUS KaJIOObI
137. 3asBuTeNb HMMeET MpaBO Ha MMOJydeHHEe WHGOpPMALKMA U JOKYMEHTOB,
HEOOXOIUMBIX 11 000CHOBAHHS U PACCMOTPEHHUS KATOOBL.
Hudopmanus, ykasanHas B nonpazaenax I, I, IV, VI nactosiero paszzena,
IIOJUIEXXUT 00s13aTeIbHOMY pa3MellieHuto Ha EquHoM ropraie.
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ITpunoxenue 1

K aIMUHUCTPATUBHOMY PErJIaMEHTY TMPEeJOCTaBIEHHS FOCy JapCTBEHHOM YCIIyTH
«ATTecranus neaarorndyeckux paboOTHUKOB OpraHu3aLui, OCYIECTBIAIOIIMIX
00pa30BaTeIbHYIO AEATEIBHOCTh, PACIIOI0KEHHBIX HA TEPPUTOPUH

Tsepckoit obaacTu»

I[TPUMEPHAA ®OPMA 3AJBJIEHNA

B aTrecTalinOHHYI0 KOMHUCCHIO 110 POBEJCHUIO aTTECTALUU

B LIEJISIX YCTaHOBJICHUS KBATH(PUKAIIMOHHOM KaTeropum
NelaroruyecKux padOTHUKOB OpraHU3alMi, OCYIIECTBISIOMIUX
00pa3oBaTeNIbHYIO AEATENbHOCTD M HAXOAAIUXCS B BEACHUN
TBepckoit obsacTH, MeJaroruyeckux paboTHUKOB
MYHUIUTIATBHBIX M YACTHBIX OpraHu3aliui,

pacmoJioXKEHHBIX Ha TeppuTopun TBepcKoii obiacTy,
OCYIIECTBISIONIX 00pa3oBaTeIbHYIO A€ATEIbHOCTD

oT

(hamunus, UM, 0OTHECTBO (MOCNEAHEE — MPH HATMYHH)

JOKYMCHT, yIlOCTOBepﬂ}OUJ.I/II\/'I JUYHOCTD, CCpUsd, HOMEP, 1aTa BblJavdHu, KEM BblIaH

afipec MecTa XHUTENbCTBA (PErHCTPALMH)

3aHUMacMas I0JKHOCTh

HauME€HOBaHHUEC OGpaBOBaTeHbHOﬁ OpraHv3ali B COOTBETCTBHH C YcrtaBoM

3asBleHuE

[Ipoiry 1poBecTH aTTecTalyIO B LEIAX YCTAHOBICHHS MHE

nepBoii/BeICLIEH
KBaITU(UKALMOHHOM KaTErOpuH 10 JOHKHOCTH

HaUMCHOBaHHUC JOJKHOCTH

B Hacrosiee BPEMJI (BbIOpaTh HyKHbIH BapHaHT):
] KBa.HI/I(bI/IKaHI/IOHHOI\/‘I KaTCTOpHH 110 3aHUMACMOM JOKHOCTH HE HMCIO,

O UMEIo KBATU(QUKAIIOHHYIO KAaTErOpPHIO MO 3aHMMacMOi
JOJDKHOCTH, CPOK JEHCTBUS KOTOPOH ¢ no ;
O umern(a) KBATUGUKAIMOHHYIO KaTeropuio 1Mo 3aHMMAaeMO

JOJDKHOCTH, CPOK JEHCTBUS KOTOPOH € o
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Coobuaro o cede ciaeayroine CBeICHH:
[IpodeccuonanpsHoe 0Opa3oBaHHE:

BbicuIee/cpeiHee NMPOdeCcCHOHANBHOE

HaUMEHOBaHUE 00PAa30BATE/ILHOM OPraHU3aLMK, PO OKOHYAH!S,

CIreHUAJIbHOCTE H KBaJI[/I(l)I/IKaLII/Iﬂ no AUnjioMy

Craxx meaaroru4eckor paboTsl , B TOM 4ucjie CTax paboThl 1O
YKa3aHHOU JUTS YCTAHOBJICHUS KBaNIU(UKALIMOHHON KaTeropuu I0KHOCTH ,
B YKa3aHHOM 00pa30BaTe/bHON OpraHU3aliu .
Nmeto cneayroine npogecCHOHalIbHBIE JOCTHKEHUS U Harpapl:

YKa3aTb CBEACHHUS O MPUCBOCHHLIX HArpajiax, 3BaHUAX, y‘leHOﬁ CTCIICHH, YICHOM 3BAHUMU,

o nobenax B KOHKYpcCax, HHbIX l'IpO(t)CCCHOHaJ'IbelX JOCTHXKCHHUAX C YKa3aHUECM roaa cobbITHA

¥ aapeca B MHHOPMaLUUOHHO-TEIEKOMMYHUKALIMOHHO# ceT MHTepHeT 06 yka3aHHOM cOOBITHH (IPH HAWYMK)

CaeieHus O MOJIYYEHUH JOMONHUTEIBHOTO MPodecCHOHAIBHOr0 00pa3oBaHys 110
nporpamMmaM poheCcCUOHATBHOMN MepernoAroTOBKY U( W) MOBBILEHUS KBAIHPUKAIMY 32
nocieaHue 3 roja:

roa U MECTO NMPOXOXKIACHHUA 06y‘{eHI/Iﬂ, HanMEHOBAaHHUEC NPOTrpaMMbl, KOJJUUECTBO HaCcoB

CaelleHus 0 HAJTMYUH AUCHUINIHHAPHBIX B3BbICKAHMI:

MMEIO/HE UMEIO
BXxOXy/He BXOXY (uyxHoe noauepkHyts) B YTBEPXICHHBII MUHUCTEPCTBOM
obpasoBanuss TBepckoil o0sacTh peecTp 3KCHEPTOB, OCYIIECTBIAIOMMX JKCIEPTU3Y
pe3yJbTaToB  MpOoGhECCUOHANIBHON  AEATENBHOCTH  MEJAaroruyeckux  pabOTHHUKOB,
NPOXOMALIMX aTTeCTALMIO B LIEJIIX YCTAHOBJIEHUS KBATU(PUKALIMOHHOMN KaTErOPHM.

OcHoBaHueM JAJi NPOXOXIECHUSA aTTeCTalMM Ul YCTAaHOBIEHUsS YKa3aHHOH B
3asBJIEHUM KBAIU(UKALMOHHONW KaTeTOPHMM CUMTAIO CIEXYIOLME pe3yJbTaTel paboTsl,
COOTBETCTBYIOIIME TPEOOBAHUAM, NIPEAbABIIAEMBIM K KBAJIM(UKALIMOHHONW KaTErOPHHU:

Ipunoxxeuus (npu nanuuun):

KoHTakTHbIE JaHHbIE AJ1s 0OpaTHON CBA3M:
Tenegon:
AJpec 31IEKTPOHHOM IOUTHI:
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B coorBercTBUU co crathiMu 9, 10.1 ®enpepanpHoro sakona or 27.07.2006
Ne 152-®3 «O nepcoHapbHBIX JaHHBIX» MOJATBEPXKAAI0 CBOE corylacue (pa3peluCHHE)
rocyJJapCcTBEHHOMY OHOKETHOMY 00pa3oBaTEIbHOMY YUPEKIEHUIO IOIOTHHTEIBLHOIO
npodeccuoHanbHOro obpaszosanus « I'Bepckoil 001aCTHOH MHCTUTYT yCOBEPIIEHCTBOBAHHS
yuuteneit» (OI'PH 1026900589077, UHH 690300674 1), 3aperucTpupOBaHHOMY I10 aipeCy
r. TBepb, BonokonaMckuii mpocmexT, oM 7 (ajee — onepaTop):

1) Ha 00paboTKy CBOMX NEPCOHATBHBIX NAHHBIX C HCIOIb30BaHUEM WU O€3
UCTIONIF30BAHUS CPEJCTB aBTOMATH3aLMM, BKIIOYAIOIMMUX (aMWIHIO, UM, OTYECTBO,
JNOJDKHOCTh,  KBATM()HMKALMOHHYIO  KAaTerOpWio, CBeJeHHs O Mecre  padoTsl,
npoecCHoOHaIbHOM 00pa3oBaHUM, TPYAOBOM U MpPO(ECCHOHATIBHOH JEATEIbHOCTH,
Harpajaax, 3BaHHUAX, NPOodEeCCHOHAIBHBIX JOCTHKEHUSX, agpecax 3JIEKTPOHHOH IOYTHI,
KOHTaKTHBIX TejJeoHax, B LENAX MpOBEACHUS AaTTeCTallMd MJI1 YCTaHOBJICHHS
KBAIU(DHUKALIMOHHON KaTeropuu;

2) Ha mnepeaayy BBIIUICYKA3aHHBIX II€PCOHANBHBIX JaHHbIX MMHHUCTEPCTBY
oOpasoBanus TBepckoil o01acTy, WieHaM aTTeCTaMOHHONW KOMHUCCHH, OPraHaM MECTHOTO
camoynpab/ieHus B cepe oOpa3oBaHust 110 MecTy paboThl U (WUJIM) TOCYyAapCTBEHHBIM
o0pa3zoBaTeabHbIM OpraHu3alusM IO MecTy paloThl, cHenuaaucTaMm (JKcrepram),
IPUBJIEKAEMBIM /U1l aHalu3a COOTBETCTBUA pe3yJbTaToB Moeill MHMpo¢decCHOHAIBHON
JESATENBHOCTH TpeOOBAaHUAM, MPEIbIBISEMbIM K 3asABJICHHOW KBaIM(UKALMOHHOMN
KaTeropuy;

3) Ha pacnpocTpaHEHHE HEOTPAHUYCHHOMY KpYIy JIML[ CBOMX IE€PCOHAJIBHBIX
IAaHHBIX, BKIIOYAOIMNX (HaMUINIO, UMS, OTYECTBO, JOJKHOCTh, MECTO paboThl, B LIEIIX
uHpopMupoBaHUA 00 YCTAaHOBJICHUH MHE KBAIM(PUKAIIMOHHOW KaTeropuv IyTeM
pasMeleHHs npukasa MuHuctepeTBa oOpasoBanus TBepckoit o61actu 00 yCTaHOBIECHUH
KBIM(UKAIMOHHOMN KaTeropuu Ha caiite MuHuctepcTBa obpaszoBanus TBepckoii 001acTu
B MH(OPMALMOHHO-TEICKOMMYHHUKAIMOHHON ceTH MIHTepHeT.

Wusle ycnoBus U 3ampeTsl Ha 00padOTKy MEPCOHAIBHBIX JAHHBIX, Pa3peIIEHHBIX
MHOH Ul pacripoCTpaHEHUs, HE YyCTaHABIMBAIO.

Hacrosmee cormacue faercs omneparopy [0 HCTEUEHUS YCTaHOBJIEHHBIX
3aKoHozaTenbcTBOM — Poccuiickoil  ®epepaliun  CpOKOB  XpaHEHHsA  JIOKYMEHTOB,
COJIEpKallMX BblLICYKa3aHHblE NIEPCOHAIBHBIE IaHHBIE, © MOXET OBITh OTO3BaHO MHOI B
moboe BpeMs IyTeM I0Aaud OIlepaTopy 3afABJICHHUS B TNPOCTOH HHCBMEHHOW (opme.
CornacHo yactu 11 myHkra 1 crateu 6 @enepanbHoro 3akona ot 27.07.2006 Ne 152-03
«O MnepcOHAIBHBIX JaHHBIX», B ClIyyae OT3bIBA COrIacus Ha oOpaboTKy MepcoHaTBHBIX
JaHHBIX OIEPaTOp BIPABE He IpeKpamarb ux oO0paboTKy M pachpoCTpaHEHHE M0
OKOHYaHUs CPOKa NEHCTBUS YCTAHOBJIEHHOM MHE KBATU(DUKAIIUOHHON KATErOPHH.

I[OCTOBCpHOCTB IPCAOCTABJICHHLIX MHOIO CBEJICHUI MMOATBCPIKAALO.

NOANHUCH paciuudpoBka MOANMUCH

« » 20 .
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[Tpunoxenue 2

K aIMMHUCTPATUBHOMY PEIVIaMEHTY TpeJ0CTaBICHHS rocy IapCTBEHHOM yClIyru
«ATTecTanus rneJaroruyeckux paboTHUKOB OpraHU3alMid, OCYECTBIIAIOIKX
0o0pa3oBaTeibHYIO IEATENHHOCTD, PACTIONOXKEHHBIX HA TEPPUTOPUH

TBepckoii obmacTu»

brnok-cxema nmpefocTaBiieHUs rOCyJapCTBEHHOM yCIIyrH

3asgBuUTEND

OOparleHue ¢ JOKyMEHTaMH, HEOOXOAUMBIMH /ISt IPEIOCTABIICHHS
rOCYIapCTBEHHOH yCiyru (najee — JOKYMEHTHI)

v ! v

yepe3 Enunblii nopran
rOCYAapCTBEHHBIX U
MYHHLHUIAIBHBIX YCIYT ((DyHKIIMN)

v v v Y

IOCPEJCTBOM

. nU4YHOe obpalleHue
TIOYTOBOM CBA3U

I'BOY AITO Teepckoii 061aCTHOR HHCTUTYT Quinainsl
YCOBEPLIEHCTBOBaHM yuuTenei (nanee — MUHCTHTYT) TF'AY «<M®IL»
v v
IIpvem u peructpanus JOKyMEHTOB < [Tpuem 10KyMEHTOB U
HaIpaBJICHUE UX B
l Hncruryr

PaccMoTpeHHe 1oKyMEHTOB

v

EcTh ocHOBaHMS I OTKa3a B IIPOBCACHHUH aTTeCTaHI’II/I?

Her Ha
Orpe/ienieHne JaThl Havala i CpoKa TIpHHSTHE aTTECTALHOHHON KOMUCCHEH peLIeHnst 06
IPOBE/ICHUS aTTECTALMH OTKa3e B IPOBEICHIH aTTECTALIHH

YBeaoMmileHue
3asIBUTENS O CPOKE U
MeCTe IPOBEICHUS
aTTeCTalluu

Hanpasnenue 3asBuTento
BBIITMCKH U3 MPOTOKOJIA
3acelaHusl aTTeCTAIlMOHHOM
KOMHCCHUH C peLieHreM 00 OTKase
B [IPOBEJICHUY aTTECTAIHH

v

IIpoBenieHre BCECTOPOHHETO aHATIM3a PE3YIBTATOB MPO(ECCHOHATBHOM
ACATEILHOCTH 3asiBUTEJS [10 3aHUMaeMON T0IKHOCTH

| |
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A

C NMPHUBIICYCHUEM IKCIIEPTOB

HpeI[CTaBJIeHHe OKCIICpTaMH
OKCIICPTHOI'O 3aKIIIOYCHUA

v

0e3 MPUBJIEYCHHUS SKCIEPTOB

A

N3zyuenue U mpoBepka JOKYMEHTOB 3asiBUTEISI U OKCIIEPTHBIX 3aKITIOUEHHIH,
npeaBapUTeNibHAsA OLEHKA COOTBETCTBUS/HE COOTBETCTBUSI Pe3yJIbTaTOB
npodeccHOHATBHON AEATEIbHOCTH 3asiBUTENSI TPEOOBaHUSIM 3asiBICHHOR
KBaTU(HUKALMOHHON KaTeropuu

v

PaccmoTpenue aTTecTaliioHHOM KoMuccHel! 0000LIEHHBIX UTOTOB aHaIM3a
pe3yJIbTaToOB NPO(ECCHOHANBHON ASATENLHOCTH 3asBUTENIS IO 3aHIMAaeMOH JTODKHOCTH

[IpunaTHe arrecTailMOHHON KOMUCCUEH PeIICHUS

v

A 4

00 yCTaHOBJICHHH 3asBUTEIIIO NEPBOM WM
BbICIIEH KBATM(PHUKAIIHOHHONW KaTerOpHH
110 3aHUMAEMOH JOJDKHOCTH

00 oTKa3e 3agBUTEIIO B YCTAHOBJICHHH
NEPBO# UM BbICHIEH KBATH(DUKALIMOHHON
KaTE€ropMH 0 3aHUMaeMOH JOKHOCTH

!

ITpencraBnenne B MUHUCTEPCTBO
obpazoBanus TBepckoi obnacTu (nanee —
MHHHICTEPCTBO) KOIIUU TIPOTOKOJIA 3aceJaHus
aTTECTALIHOHHON KOMHCCHH C pelIeHueM 06
YCTaHOBJIEHUH 3aIBUTENIO NEPBOU MK
BBbICIIEH KBATH(HUKAIMOHHOM KaTerOprHu

v

[TpunsiTue MuHUCTEPCTBOM IIpHKa3a
00 ycTaHOBJICHUH 3aSBUTEITIO
KBJIM(PUKAIIUOHHOK KaTeropuH Ha
OCHOBAHUU PELIEHUs aTTeCTAllMOHHON
KOMHCCHH

PasmelneHue npukasa Ha caiite
MunucrepcTBa

Hanpasnenue 3asButeinto
BBINTMCKY U3 IPOTOKONA
3aceaHus aTTeCTAllHOHHOMN
KOMHMCCHU C peleHneM 00
OTKa3e B YCTaHOBJICHUH
KBATM(UKAHOHHOHN KaTeropuu




